
1 

SCHOOL BOARD / ADMINISTRATIVE 

PERSONNEL 
 
 

Waterville Valley Elementary School Board 

Mr. Mike Furgal, (Chair) (603) 236-4108 
Mrs. Aggie Guilbert  (603) 236-4323 
Mr. Andy Knight    (603) 236-8625 

 

Superintendent of Schools 

Mr. Mark Halloran          (603) 536-1254, ext. 15 
 
 

Assistant Superintendent of Schools 

Ms. Kathy Boyle          (603) 536-1254, ext. 10 
Dr. Ethel Gaides    (603) 536-1254, ext. 10 
 
 

Director of Special Education 

Mrs. Francis Gonsalves      (603) 536-1254, ext. 21 
 

Principal 

Mrs. M. Gail Hannigan      (603) 236-4700 
 
SCHOOL BOARD MEETINGS 4:00 p.m., 3rd Monday/Month  
2011: 9/19/11, 10/17/11, 11/21/11, 12/20/11 
2012: 1/9/12, 2/20/12, 3/19/12, 4/16/12, 5/21/12, 6/18/12 
 
Dates subject to change.  Due notice will be posted. 



2 

SAU #48 PHILOSOPHY OF EDUCATION 

 
SAU #48 is committed to education that fosters complete, productive individuals who are challenged by their school environment 
and to education that recognizes student differences.  Embodied in this commitment is the responsibility to provide an educational 
ŜƴǾƛǊƻƴƳŜƴǘ ǘƘŀǘ ƴǳǊǘǳǊŜǎ ǎǘǳŘŜƴǘǎΩ ǇŀǊǘƛŎǳƭŀǊ ǎǘǊŜƴƎǘƘǎΣ ǎǘƛƳǳƭŀǘŜǎ ǘƘŜƛǊ ǇŜǊǎƻƴŀƭ ƎǊƻǿǘƘΣ ŀƴŘ ŜƴŎƻǳǊŀƎŜǎ ǘƘŜƛǊ ŎƻƴǘǊƛōǳǘƛƻƴs to 
the community. 
 
Any programming designed to meet individual needs, recognizes differences in learning style, rate, and level of interest.  
Programming should include flexible, but comprehensive curricula of within-discipline and cross-discipline studies.  These studies 
should allow for both vertical and horizontal in-depth study and research.  Programming may require innovative scheduling; 
grouping that reflects varied ages, sizes, skills, and interest; and multiple teaching strategies implemented by regular staff, mentors 
and resource people. 
 
We believe: 
 

 All students should be nurtured. 
 

 Nurtured students exhibit strengths in many areas, including visual art, music, dance, drama, math, social studies, science, 
language, athletics, social interaction, leadership, creativity, interpersonal skills, communication, and technology education. 

 

 Identification and assessment of student strengths should be documented. 
 

 Identification and assessment of student strengths direct instruction. 
 

 Strengths are dynamic not static. 
 

 Nurturing strengths is more important than labeling. 
 

 A variety of learning options are required to meet programming needs. 
 

 All students need to be able to analyze, research, and solve problems. 
 
The Program Should: 
 

 Foster problem solving and creativity thinking skills. 
 

 Develop self-directed learning (Student-based research). 
 

 Encourage development of self-awareness, personal strengths, and social responsibility. 
 

 tǊƻƳƻǘŜ ǎǘǳŘŜƴǘǎΩ ǎŜƭŦ-esteem and realistic assessments of individual strengths and weaknesses. 
 

 Prescribe particular curriculum for individual needs. 
 

 Allow for peer-grouping interaction both in homogeneous and heterogeneous settings. 
 

 Help develop future career expectations and skills. 
 

 Provide opportunities for students to discover their interests and strengths. 
 

 Broker learning opportunities from a variety of sources and areas. 
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SCHOOL PHILOSOPHY ς MISSION 

SCHOOL PHILOSOPHY 

 
Our philosophy of education emphasizes learning, as a lifelong process of which schooling is an essential, though not exclusive part.  
We aim to develop each student to his/her fullest potential, not only intellectually, but also physically, socially, and emotionally as 
well. 
 
9ŀŎƘ ǎǘǳŘŜƴǘΩǎ ƭŜŀǊƴƛƴƎ ǇǊƻƎǊŀƳ ǿƛƭƭ ŦƻŎǳǎ ƻƴ ŀŎǘƛǾƛǘƛŜǎΣ ǿƘƛŎƘ ƳŀȄƛƳƛȊŜ ƘƛǎκƘŜǊ ǎǳŎŎŜǎǎΣ ǘŀƪƛƴƎ ƛƴǘƻ ŎƻƴǎƛŘŜǊŀǘƛƻƴ ƛƴŘƛǾƛŘǳŀl 
abilities, needs and interests, learning styles, and learning rates.  Top priority will be given to mastering the basic skills in language 
arts and mathematics, fostering continuous sequential progress uninterrupted by grade level or time.  In addition, the curriculum 
will include the arts, humanities, and sciences. 
 
The goal of our school is to provide relevant experiences that focus on problem solving and the learning process.  A further aim is to 
foster positive self-concept, student independence, and responsibility.  Finally, we encourage interpersonal relationships, which 
promote respect for others and acceptance of their points of view. 

 
MISSION STATEMENT ς Adopted March 17, 1992 

 
Waterville Valley Elementary School is dedicated to meeting the individual needs of each student: 
 

 To nurture self-confidence. 
 

 To gear teaching to different learning styles. 
 

 To provide hands-on experience as a vehicle of learning. 
 

 To embrace diversity. 
 

 To foster a humanitarian community. 
 

 To promote school pride. 
 

 To foster an environment of curiosity, excitement, respect, and care. 
 

SCHOOL HOURS ς SCHEDULING APPOINTMENTS 
 
SCHOOL HOURS 
 

School starts at 8:00 a.m. and ends at 2:45 p.m.  Except in pre-arranged circumstances, students should not arrive at school before 
7:45 a.m. and they should proceed home, or to their designated activity, as soon as they are dismissed at 2:45 p.m. 
 

Office Hours  7:30    a.m.    -   3:30    p.m. 
 
Kindergarten: Full day or half day options          Full day: 8:00-2:45      Half day: 8:00-12:00 
 
Grades 1-8  8:00    a.m.    -    2:45    p.m. 
 
Snack  10:00  a.m.    -   10:15   a.m. 
Recess  10:15  a.m.    -   10:30   a.m. 
 
Lunch  12:00  p.m.    -   12:15   p.m. 
Recess  12:15  p.m.    -   12:30   p.m. 
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PRINCIPAL/TEACHER APPOINTMENTS 

 
The Principal is available each morning and by appointment.  Please schedule through the Principal or the school secretary. 
 
As pre-morning meeting time is dedicated to greeting the students and preparing the classroom for the day, please be sensitive to 
ǘŜŀŎƘŜǊΩǎ ǘƛƳŜ ŀƴŘ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΦ  tŀǊŜƴǘǎ ŀƴŘ ƎǳŀǊŘƛŀƴǎ ŀǊŜ ǿŜƭŎƻƳŜ ǘƻ ǊŜǉǳŜǎǘ ŀƴ ŀǇpointment with a teacher by leaving a 
message with the school secretary.  The teacher will call you that day to schedule. 
 
Parent conferences need to be scheduled.  This assures confidentiality and preserves the integrity of the student.  Conversations 
between parent and teacher should not take place in front of other students.  Making an appointment assures that the teacher is 
available and free from other responsibilities.  

 
ATTENDANCE  
 
ATTENDANCE POLICY 
 
ATTENDANCE, ABSENTEEISM AND TRUANCY POLICY 

Absences 

The Board requires that school-aged children enrolled in the District attend school in accordance with all applicable state laws and 
Board policies.  The educational program offered by the District is predicated upon the presence of the student and requires 
continuity of instruction and classroom participation in order for students to achieve academic standards and consistent educational 
progress. 

Attendance shall be required of all students enrolled in the District during the days and hours that school is in session, except that 
the Principal may excuse a student for temporary absences when receiving satisfactory evidence of conditions or reasons that may 
ǊŜŀǎƻƴŀōƭȅ ŎŀǳǎŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜΦ 

The Board considers the following to be excused absences: 

1.  Illness 

2.  Recovery from an accident 

3.  Required court attendance 

4.  Medical and dental appointments 

5.  Death in the immediate family 

6.  Observation or celebration of a bona fide religious holiday 

7.  Such other good cause as may be acceptable to the Principal or permitted by law 

Any absence that has not been excused for any of these reasons will be considered an unexcused absence. 

Lƴ ǘƘŜ ŜǾŜƴǘ ƻŦ ŀƴ ƛƭƭƴŜǎǎΣ ǇŀǊŜƴǘǎ Ƴǳǎǘ Ŏŀƭƭ ǘƘŜ ǎŎƘƻƻƭ ŀƴŘ ƛƴŦƻǊƳ ǘƘŜ 5ƛǎǘǊƛŎǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƭƭƴŜǎǎ ŀƴŘ ŀōǎŜƴŎŜΦ  For other 
absences, parents must provide written notice or a written excuse that states one of these reasons for non-attendance.  The 
Principal may require parents to provide additional documentation in support of their written notice, including but not limited to 
ŘƻŎǘƻǊΩǎ ƴƻǘŜǎΣ ŎƻǳǊǘ ŘƻŎǳƳŜƴǘǎΣ ƻōƛǘǳŀǊƛŜǎΣ ƻǊ ƻǘƘŜǊ ŘƻŎǳƳŜƴǘǎ ǎǳǇǇƻǊǘƛƴƎ ǘƘŜ ŎƭŀƛƳŜŘ ǊŜŀǎƻƴ ŦƻǊ ƴƻƴ-attendance. 

If parents wish for their child to be absent for a reason not listed above, the parent must provide a written explanation of the reason 
for such absence, including why the student will be absent and for how long the student will be absent.  The Principal will make a 
ŘŜǘŜǊƳƛƴŀǘƛƻƴ ŀǎ ǘƻ ǿƘŜǘƘŜǊ ǘƘŜ ǎǘŀǘŜŘ ǊŜŀǎƻƴ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ŎƻƴǎǘƛǘǳǘŜǎ ƎƻƻŘ ŎŀǳǎŜ ŀƴŘ ǿƛƭƭ ƴƻǘƛŦȅ ǘƘŜ ǇŀǊŜƴǘǎ via 
telephone and writing of his/her decision.  If the Principal determines that good cause does not exist, the parents may request a 
conference with the Principal to again explain the reasons for non-attendance.  The Principal may then reconsider his initial 
ŘŜǘŜǊƳƛƴŀǘƛƻƴΦ  IƻǿŜǾŜǊΣ ŀǘ ǘƘƛǎ ƧǳƴŎǘǳǊŜΣ ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ ŘŜŎƛǎƛƻƴ ǎƘŀƭƭ ōŜ ŦƛƴŀƭΦ 

Family Vacations/Educational Opportunities  

Generally, absences other than for illness during the school year are discouraged.  The school principal or his/her designee may, 
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however, grant special approval of absence for family vacations, provided written approval is given in advance.  Parents are asked to 
write a note to their child's teacher at least two weeks before the trip.  This advance planning will allow the teacher enough time to 
work with parents and the student regarding homework completion.  

Truancy 

Truancy is defined as any unexcused absence from class or school.  Any absence that has not been excused for any of the reasons 
listed above will be considered an unexcused absence. 

 Ten half-days of unexcused absence during a school year constitutes habitual truancy. 

A half-day absence is defined as a student missing more two hours of instructional time and less than three and one-half hours of 
instructional time. 

Any absence of more than three and one-half hours of instructional time shall be considered a full-day absence.  

The Principal or Truant Officer is hereby designated as the District employee responsible for overseeing truancy issues.  

Intervention Process to Address Truancy 

The Principal shall ensure that the administrative guidelines on attendance properly address the matter of truancy by including a 
process that identifies students who are habitually truant, as defined above. 

When the Principal identifies a student who is habitually truant or who is in danger of becoming habitually truant, he/she shall 
ŎƻƳƳŜƴŎŜ ŀƴ ƛƴǘŜǊǾŜƴǘƛƻƴ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΣ ŀƴŘ ƻǘƘŜǊ ǎǘŀŦŦ ƳŜƳōŜǊǎ ŀǎ Ƴŀȅ ōŜ ŘŜŜƳŜŘ ƴŜŎŜǎǎŀǊȅΦ  ¢ƘŜ 
intervention shall include processes including, but not limited to: 

мΦ  LƴǾŜǎǘƛƎŀǘŜǎ ǘƘŜ ŎŀǳǎŜόǎύ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊǳŀƴǘ ōŜƘŀǾƛƻǊΤ 

2.  Considers, when appropriate, modification of his/her educational program to meet particular needs that may be causing 
the truancy; 

3.  Involves the parents in the development of a plan designed to reduce the truancy;  

4.  Seeks alternative disciplinary measures, but still retains the right to impose discipline in accordance with the DistrictΩǎ 
policies and administrative guidelines on student discipline; 

Parental Involvement in Truancy Intervention 

When a student reaches habitual truancy status or is in danger of reaching habitual truancy status, the Principal will send the 
ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘ ŀ ƭŜǘǘŜǊ ǿƘƛŎƘ ƛƴŎƭǳŘŜǎΥ 

1.  A statement that the student has become or is in danger of becoming habitually truant;  

нΦ  ! ǎǘŀǘŜƳŜƴǘ ƻŦ ǘƘŜ ǇŀǊŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ŀǘǘŜƴŘǎ ǎŎƘƻƻƭΤ ŀƴŘ 

оΦ  ! ǊŜǉǳŜǎǘ ŦƻǊ ŀ ƳŜŜǘƛƴƎ ōŜǘǿŜŜƴ ǘƘŜ ǇŀǊŜƴǘǎ ŀƴŘ ǘƘŜ tǊƛƴŎƛǇŀƭ ǘƻ ŘƛǎŎǳǎǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊǳŀƴŎȅ ŀƴŘ ǘƻ ŘŜǾŜƭop a plan for 
ǊŜŘǳŎƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊǳŀƴŎȅΦ 

Developing and Coordinating Strategies for Truancy Reduction 

The Board encourages the administration to seek truancy-prevention and truancy-reduction strategies along the recommendations 
listed below.  However, these guidelines shall be advisory only.  The Superintendent is authorized to develop and utilize other 
means, guidelines and programs aimed at preventing and reducing truancy. 

1.  Coordinate truancy-prevention strategies based on the early identification of truancy, such as prompt notification of 
absences to parents. 

2.  Assist school staff to develop site attendance plans by providing development strategies, resources, and referral 
procedures. 

3.  Encourage and coordinate the adoption of attendance-incentive programs at school sites and in individual classrooms 
that reward and celebrate good attendance and significant improvements in attendance. 

Parental Notification of Truancy Policy 

Prior to adopting this policy, the Board will place the item on the agenda of a public school board meeting and will allow two weeks 
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ŦƻǊ ǇǳōƭƛŎ ƛƴǇǳǘ ŀǎ ǘƻ ǘƘŜ ǇƻƭƛŎȅΩǎ ǇǊƻǾƛǎƛƻƴǎΦ  !ƴȅ ǇǳōƭƛŎ ƛƴǇǳǘ ǎƘŀƭƭ ōŜ ŀŘǾƛǎƻǊȅ ƻƴƭȅ ŀƴŘ Ŧƛƴŀƭ ŀŘƻǇǘƛƻƴ ŀǎ ǘƻ ǘƘŜ ǇƻƭƛŎȅΩs provisions 
will remain solely with the Board. 

Additionally, the Superintendent shall also ensure that this policy is included in or referenced in the student handbook and is mailed 
to parents annually at the beginning of each school year. 
 

First Reading: 2/21/2011 

Second Reading and Adoption: 3/21/2011 

ATTENDANCE 
 
The WatŜǊǾƛƭƭŜ ±ŀƭƭŜȅ {ŎƘƻƻƭ .ƻŀǊŘ ōŜƭƛŜǾŜǎ ǘƘŀǘ ǘƘŜ ŎƻǊƴŜǊǎǘƻƴŜ ƻŦ ŜŀŎƘ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ ƛǎ ƎƻƻŘ ǎŎƘƻƻƭ ŀǘǘŜƴŘŀƴŎŜΦ  9ŘǳŎŀǘƛƻƴ ƛǎ 
built upon class discussions, teacher-student interactions and the skillful delivery of lessons.  Please plan family vacations and 
flexible appointments around the school calendar so your child does not miss valuable class time.  It is the responsibility of the 
student who is absent from school to request missed homework and to finish assignments in a timely manner. 

 
Students are expected to be in school every day.  Parents/guardians are required to contact the school in the event of an absence 
and provide reason for the absence.  According to the No Child Left Behind Act of 2001 (NCLB), less than a 90% attendance rate 
qualifies a schoƻƭ ŀǎ ƻƴŜ άƛƴ ƴŜŜŘ ƻŦ ƛƳǇǊƻǾŜƳŜƴǘΦέ  {ŎƘƻƻƭ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ ¦ƴƛǘ Іпу ƛǎ ŎƻƳƳƛǘǘŜŘ ǘƻ ǘƘŜ ǎǘŀƴŘŀǊŘǎ ŀƴŘ ŜȄǇŜŎǘŀǘƛƻƴǎ 
of state and federal statutes and the NCLB standards as they relate to daily attendance. 
 
Students in grades 1-8 who miss more than 10 half days of school may be required to attend summer school, at the discretion of the 
Principal, to fulfill the educational objectives of the 180-day school year in order to be promoted to the next grade. 
 
Students who are not present for at least 175 of the 180 days in a school year are missing an unacceptable number of days.  The 
school district, therefore, reserves the right to recommend promotion of a child who is absent more than 20 days in a school year.  
tŀǊŜƴǘǎ ǿƛƭƭ ōŜ ƴƻǘƛŦƛŜŘ ƛƴ ǿǊƛǘƛƴƎ ǿƘŜƴ ŀ ŎƘƛƭŘΩǎ ŀbsences reach 15 days. 
 
Regular daily attendance and punctuality are essential for the continuous progress of your child in school.  Frequent absences 
and/or tardiness disrupt the flow of the learning process.  Children who are frequently absent or late find it harder to keep up with 
their schoolwork and may also feel less a part of the school environment.  A student is expected to attend school regularly unless 
he/she is ill or there is a family emergency. 
 
The Principal will review extenuating circumstances. 
 
Please see Page 10 of this Handbook for information on attendance in regards to Academic Tutorial Programs. 
 

LATENESS/TARDY 
 
Students must check in with the school secretary if they are tardy.  For habitual offenders, late arrival time will be documented and 
a parent conference will be arranged with Principal, teacher and Guidance Counselor and a plan developed to remediate 
tardiness. 

 
STUDENT DROP-OFF AND PICK-UP 
 
Students who are driven to school should be dropped off at the front entrance or escorted through the parking lot.  At no time 
should students be walking through the parking lot without a parent. 
  
Do no drop students off on Noon Peak Road or Route 49. 
 
At no time, should a car be kept running unattended in the parking lot.  And, at no time should a car be left or parked in the Fire 
lane. 
 
At dismissal, students walking home or to the WV Recreation Department may leave the building and go directly home or to 
recreation. 
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Students who are being transported by parents are to wait in the lobby until their parent comes in to escort them to their car. 
 
The Administrative Asst./Secretary communicates any changes in after school pick up to the students.  If students are confused for 
any reason they can check in with the Secretary.  At no time are students allowed to wander and wait outside unsupervised. 

 
DISMISSAL - EARLY DISMISSAL - DESTINATION OTHER THAN HOME 
 

DISMISSAL 
 
Dismissal for ½ Day Kindergarten is at 12:00 p.m. and Full Day Kindergarten is 2:45 p.m. 
 
Dismissal for grades 1-8 is at 2:45 p.m. 
 
The first bell rings at 2:35 p.m.  Students complete homework assignment books, are checked out by the teacher, pack up and leave 
at 2:45 p.m.  Part of our program expects students to become increasingly independent; therefore, parents are expected to wait in 
the lobby (yellow room) for their child. 
 
Parent conferences after school need to be scheduled.  This assures confidentiality and preserves the integrity of the student.  
Conversations between parent and teacher should not take place in front of other students.  Making an appointment assures that 
the teacher is available and free from other responsibilities. 
 

EARLY DISMISSAL 

 
Parents wishing to have their student/students dismissed at a time other than 2:45 p.m. are requested to present a written note 
specifying the time and reason for dismissal to the school secretary. 
 
Students in Grades 5-8 who are participating in middle school co curricula sports are to leave the season schedule with the school 
Secretary. 
 
When picking up a student during school hours, parents/guardians are to report to the school secretary who will notify the child.  
Parents are to sign the student out in the logbook and wait in the lobby (yellow room) until the student is dismissed.  This procedure 
will allow classes to proceed with as little interruption as possible. 
 
²Ŝ ǊŜǉǳŜǎǘ ǘƘŀǘ ŀǇǇƻƛƴǘƳŜƴǘǎ ŦƻǊ ƻǳǘǎƛŘŜ ŀŎǘƛǾƛǘƛŜǎ ŀƴŘ ŘƻŎǘƻǊΩǎ ŀǇǇƻƛƴǘƳŜƴǘǎ ōŜ ŀǾƻƛŘŜŘ ŘǳǊƛƴƎ ǎŎƘƻƻƭ ƘƻǳǊǎ ǿƘŜƴ-ever possible.  
 

DESTINATION OTHER THAN HOME 
 
The safety of your children is of great importance to WVES.  It is extremely helpful for us to know where your child/children will be 
headed after the school day has ended.  While we never leave students unsupervised, it is unreasonable to expect staff to provide 
open-ended supervision except in emergencies.  Students not going home must have a note signed by the parent or guardian to that 
effect.  This includes play dates and recreation programs. 
 
We respect that after school plans are made between children and their parents/guardians prior to the school day.  Use of the 
school telephone by students is reserved for emergencies only.  We ask that students respect this and do not use the school 
telephone to make non-school related plans.  
 

ABSENCES - REPORTING ABSENCES 
 
Parents should call the school if their child is going to be absent, and state the reason for the absence.  The school answering 
machine will take calls at any time in the evenings or before school.  If your child is absent and we have not heard from you by 8:15 
a.m., we will contact you. 
 
EXCUSED ABSENCE:  An absence is considered excused if it is because of: 
 

a. Illness 
b. Death in the family 
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c. Religious holiday 
d. Family emergency 

 
¢ƘŜ ²ŀǘŜǊǾƛƭƭŜ ±ŀƭƭŜȅ {ŎƘƻƻƭ .ƻŀǊŘ ōŜƭƛŜǾŜǎ ǘƘŀǘ ǘƘŜ ŎƻǊƴŜǊǎǘƻƴŜ ƻŦ ŜŀŎƘ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ ƛǎ ƎƻƻŘ ǎŎƘƻƻƭ ŀǘǘŜƴŘŀƴŎŜΦ  9ŘǳŎŀǘion is 
built upon class discussions, teacher-student interactions and the skillful delivery of lessons.  Please plan family vacations and 
flexible appointments around the school calendar so your child does not miss valuable class time.  It is the responsibility of the 
student who is absent from school to request missed homework and to finish assignments in a timely manner. 
 
PLANNED ABSENCE:  A planned absence takes place when the student is absent from school for a reason not on the list of Excused 
Absences.  We urge parents to consider the school calendar in planning vacations, participation in sports competition, and family 
trips.  However, the district recognizes that sometimes parents cannot follow this calendar.  In the case of a student absence for 
vacation, sport competition, or family trip, the following procedure will be observed: 
 

a. Parent and student will present to the Principal a written request for a planned absence at LEAST TWO WEEKS prior to the 
absence.  

 
b. The Principal will then give the student/parent a planned absence request form. 

 
c. ! ǎǘǳŘŜƴǘ Ƴǳǎǘ Ƴŀƛƴǘŀƛƴ ŀǘ ƭŜŀǎǘ ŀ ά/έ ŀǾŜǊŀƎŜ ƛƴ ŜŀŎƘ ƳŀƧƻǊ ǎǳōƧŜŎǘ ǘƻ ōŜ ƳƛǎǎŜŘΦ 

 
d. No student will be allowed more than five (5) days planned absence during the school year unless the Waterville Valley 

School Board has granted prior approval. 
 

e. The planned absence form will be returned to the Principal ten days before the scheduled absence.  This form must be 
ŎƻƳǇƭŜǘŜŘ ōȅ ǘƘŜ ǇŀǊŜƴǘ ŀƴŘ ǎǘǳŘŜƴǘ ŀƴŘ ǎƛƎƴŜŘ ōȅ ŜŀŎƘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘŜŀŎƘŜǊǎΦ 

 
f. The Principal will make the final decision on any planned absence refusal. 

 
g. Appeal of the PrincipalΩǎ ŘŜŎƛǎƛƻƴ Ƴŀȅ ōŜ ǘŀƪŜƴ ǘƻ ǘƘŜ !ǎǎƛǎǘŀƴǘ {ǳǇŜǊƛƴǘŜƴŘŜƴǘ ƻŦ {ŎƘƻƻƭǎΦ 

 
SAMPLE OF ABSENCE EXCUSE FORM: 
 
Date: 
 
¢ŜŀŎƘŜǊΩs Name:           
 
Please excuse the absence of όǎǘǳŘŜƴǘΩǎ ƴŀƳŜ):       
 
On:            
 
Reason:    
 
Parent/Guardian Signature:         

 
ADMINISTRATIVE PROCEDURES 
 

Waterville Valley Elementary School is a kindergarten through grade eight (8) school.  The Waterville Valley Elementary School 
District is responsible for the tuition of students residing in Waterville Valley who attend Plymouth Regional High School.  In 
addition, the Waterville Valley Elementary School District is responsible for the education of Special Education students from age 
three (3) until students are awarded their high school diploma or turn age twenty-one (21). 
 

RESIDENCY POLICY 
 
In order to be admitted to the Waterville Valley School District, a pupil must reside in Waterville Valley.  New Hampshire state law is 
quite specific in that no person who lives outside of the District may attend school without consent of the School Board.  The fact that 
an individual pays taxes to a District, but has an established residence elsewhere, does not extend the privilege of attending local 
schools. 
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Parents who intŜƴŘ ǘƻ ƳƻǾŜ ƛƴǘƻ ǘƘŜ ŎƻƳƳǳƴƛǘȅ ŘǳǊƛƴƎ ǘƘŜ ǎŎƘƻƻƭ ȅŜŀǊ Ƴŀȅ ǊŜǉǳŜǎǘΣ ǘƘǊƻǳƎƘ ǘƘŜ {ǳǇŜǊƛƴǘŜƴŘŜƴǘΩǎ hŦŦƛŎŜΣ ŜƴǊƻƭƭƳŜƴǘ 
of their children prior to the establishment of residence, giving written notice as to the anticipated date of residence.  The local School 
Board can either grant or deny the request. 
 

KINDERGARTEN ADMISSION ς GRADE ONE ADMISSION 
 

 Students who are five years old as of September 30
th

 each year are entitled and encouraged to attend kindergarten. 
 

 Students who reach their fifth birthday after September 30
th

 are entitled to attend kindergarten the following year. 
 

 Students must be six years of age by September 30
th

 for grade one admission. 
 

TUITION 
Revised July 25, 2008 
 

A Student is classified as a tuition student if the parents or legal guardian are not legally domiciled in the Town of Waterville Valley, if 
not classified as a Town resident by the Town residency list. 
 

Waterville Valley Elementary School will accept tuition students who are not domiciled in the Waterville Valley School District only 
under the following circumstances: 
 

1. Total enrollment in grades K-8 does not exceed 45 students; 
 

2. Enrollment in the room (the combined classroom, not the grade) in which the student seeks placement does not exceed 15 
students; 

 

3. Enrollment in the grade in which the student seeks placement does not exceed five (5) students; and 
 

4. ¢ƘŜ ǎǘǳŘŜƴǘΩǎ needs can be well served by the budgeted Waterville Valley Elementary School staff and programs. 
 

5. Individuals who are accepted as tuition students must have an annual tuition contract signed by their parents and/or 
guardians. 

 

Tuition for 2011-2012 
 

$8,000.00 ς Full time grades 1-8 
$4,000.00 ς Half time Kindergarten 
$5,000.00 ς Full time Kindergarten 
 
This policy will be reviewed as needed. 
 

Final decisions on accepting tuition students will be made by the Waterville Valley Elementary School Board upon recommendation 
from the Principal and renewed annually. 
 

Parents interested in tuitioning students to WVES are to contact the school office for an application.  References and an interview 
are also part of the process. 
 

Students are considered for acceptance on a first come, first serve basis. 
 

²ƛƴǘŜǊ {ǘǳŘŜƴǘǎ ŀƴŘ Ŧǳƭƭ ǘƛƳŜ ǎǘǳŘŜƴǘǎΩ ǊŜǉǳŜǎǘǎ ŀǊŜ ŎƻƴǎƛŘŜǊŜŘ ŜǉǳŀƭƭȅΦ 
 

The Waterville Valley Elementary School Board reviews this policy and tuition schedule on an annual basis during the budget 
process. 
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Policy for Early Release of Sixth, Seventh and Eighth Grade   
Students training with the Waterville Valley Academy 
Revised 6/21/06 
 

1.  A 6-8 grade student whose parents have requested Ski Release will be considered for release by the classroom teacher and 
Principal after a reasonable period of observation.  
 
2. A 6-8 grade student granted early release must meet the following criteria:  

 Be in good academic standing: A-B average. 

 Be an independent learner. 

 Take initiative to follow up on lessons and assignments missed. 

 IŀǾŜ ǘŜŀŎƘŜǊǎΩ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴΦ 

 Have PrincipalΩǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴΦ 

 Have School Board Approval. 

 
3. 6-8 grade Students who meet the criteria may be released @12:15 to train with the Waterville Valley Academy on 
  Wednesdays and Fridays during the Waterville Valley Elementary School 10 week Winter Program, January 
  
4. Release on Wednesday afternoons corresponds to WVES Wednesday Winter Program.  If the WVES does not ski  on a particular 
week due to inclement weather, etc., early release students will not be released. 
 
5. It is the responsibility of the student and parent to get the assignments and to make up any work due to absences  related 
to skiing.  
 
сΦ {ǘǳŘŜƴǘΩǎ ŀŎŀŘemic progress will be assessed each week to assure all homework and class work is up to date.  Students who 
miss assignments that week, for any reason, will not be released that week to ski. 
 
7. Creative Options Program will be implemented only for 6-8 grade students who are not released for skiing.  
 

ACADEMIC TUTORIAL PROGRAMS IN LIEU OF SCHOOL ATTENDANCE 
 
The Waterville Valley Elementary School District firmly believes that daily attendance and participation at school is the best way for 
students to master the skills and concepts in the K-8 curriculum. 
 
If a parent/guardian chooses to remove a student from school and place him/her in a tutorial program, the following should be 
noted: 
 

1. Though the school is willing to supply the curriculum, which will be tauƎƘǘ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜΣ ²±9{ ƛǎ ƴƻǘ 
responsible for the coverage of the material by the tutorial student. 

 
2. When the student returns to WVES, he/she is expected to be on par academically with his/her classmates.  The student 

alone is responsible for any catch-up work, which may need to be done. 
 

3. The student is expected to visit school at least once a week during the tutorial, keep up with the latest developments, and 
to make needed adjustments. 

 
TRANSFERS 
 
When moving out of the Waterville Valley School District, please inform the office at WVES in person.  You will be given a transfer 
ŎŀǊŘ ǘƻ ǇǊŜǎŜƴǘ ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŜǿ ǎŎƘƻƻƭΦ  ¢ǊŀƴǎŦŜǊ ƻŦ ŀƭƭ ǊŜŎƻǊŘǎ ǿƛƭƭ ōŜ ŦƻǊǿŀǊŘŜŘ ōȅ Ƴŀƛƭ ǳǇƻƴ ǿǊƛǘǘŜƴ ǊŜǉǳŜǎǘ ŦǊƻƳ ȅƻǳǊ ŎƘƛƭŘΩǎ 
new school. 

 
PARENTS AND VISITORS 
 
School visitors, including parents, must use the school entrance, check in with the school secretary and sign-in when visiting during 
school hours. 



11 

 
Parents leaving materials, lunches, books, homework, sports equipment, etc. will leave them with the school secretary in the office.  
Alpine and Nordic skis and poles, snowboards, hockey sticks, etc. are to be left outside on the appropriate rack.  These items will be 
delivered at a time that is the least disruptive to instruction. 
 
When picking up a student during school hours, parents/guardians are to report to the secretary who will notify the child.  Parents 
are to sign the student out in the logbook and wait in the lobby (yellow room) until the student is dismissed.  This procedure will 
allow classes to proceed with as little interruption as possible. 
 

STUDENT VISITORS 
 
Students are not encouraged to bring friends to school.  However, if a student requests permission of the Principal, possible 
exceptions may be made on an individual basis. 
 

ALUMNI 
 
Former students are welcome to visit WVES.  Please call the school and let us know when you plan to come.  We certainly welcome 
community service and can make arrangements that are mutually agreeable. 

 
VOLUNTEERS 
 

Parent and community volunteers are welcome and are a valuable dimension to our school program. Volunteers make many field 
ǘǊƛǇǎ ǇƻǎǎƛōƭŜΦ tƭŜŀǎŜ ǘŜƭƭ ǘƘŜ ǎŎƘƻƻƭ ǎŜŎǊŜǘŀǊȅ ƻǊ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ƛŦ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ǘƻ ǾƻƭǳƴǘŜŜǊ ȅƻǳǊ ǘƛƳŜΦ  
 
According to state law RSA189:13-a, all parent and community members volunteering MUST to be fingerprinted and have 
criminal history check.   Please see the school secretary for the proper forms. 
  
Please check in at the office with the school secretary and sign in when you arrive for your volunteer work. 
 

TRANSPORTATION 

 
All students are required to ride the bus to field trips, the ice arena and the Waterville Valley Ski Area when the class is riding the 
bus. 
 
All K-8 students walk to the White Mountain Athletic Club with school personnel to participate in the Physical Education program.  
An annual permission slip is sent home in the fall. 

TELEPHONE USE/CELL PHONES 
 

Students are not permitted to use the school phone except in cases of emergency.  Illness or injury will constitute emergencies. The 
Principal will determine other emergency situations. Students are not permitted to use the school telephone to call home for 
forgotten possessions or to make non-school related plans.    
 
Students are not permitted to carry cell phones or I-touches at school.  Phones are required to be left at the main desk if brought 
to school and may be picked up at the end of the school day. 
 

EMERGENCY INFORMATION 
 

Each student will be issued a Basic Student Information Sheet at the beginning of each year.  These provide data such as home 
addrŜǎǎΣ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊΣ ǇŀǊŜƴǘǎκƎǳŀǊŘƛŀƴǎΩ ōǳǎƛƴŜǎǎ ŀƴŘ ŎŜƭƭ ǇƘƻƴŜ ƴǳƳōŜǊΣ ǇƘȅǎƛŎƛŀƴ ǇƘƻƴŜ ƴǳƳōŜǊΣ ŀƴŘ ǿƘƻ ƛǎ ǘƻ ōŜ 
contacted in the event parents cannot be located in an emergency.  If any of this information changes during the year, it is of the 
utmost importance that the school be notified immediately.  THIS IS EXTREMELY IMPORTANT FOR YOUR /IL[5Ω{ ²9[C!w9Φ 
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PARENT GUARDIANSHIP 
 

If there is a question concerning guardianship of a child, the school should be notified in writing from the court with specific 
instructions. Students cannot be permitted to attend school without legal guardianship being specified. In cases of contested 
custody, the school must have a copy of any court order limiting contact with the child while in school. The school should be 
provided with photographs of both the parent who may pick a child up and of the parent who may not. 

REGISTRATION 

Parents are required to complete WVES registration forms including general information, medication information, and Request for 
Record Authorization and the Waterville Valley District Residency Statement.  Transferring students may start school one day 
following the receipt of the registration packet. 

NO SCHOOL ς SCHOOL DELAY 
 

The Superintendent and/or Assistant Superintendent are responsible for school cancellations or delays. 
 
On days when it is deemed unsafe or otherwise unsuitable to conduct school, an announcement will be aired on WMUR-TV, Channel 
9.  The Superintendent will activate the ALERT NOW System and all parents and staff will receive an automated phone message. 
 
Days lost by school closings will be made up at the end of the school year.  When placement of summer vacations and camps, factor 
in 10 snow days. 
 
At times it may become necessary to shorten school days because of an impending storm, loss of heat, etc.  In such cases, we will 
make every attempt to notify parents.  If we are unable to reach you, we will refer to the Emergency Information Card for your 
ŎƘƛƭŘΩǎ ŜƳŜǊƎŜƴŎȅ ŎŀǊŜƎƛǾŜǊΦ 

 
NOTIFICATION OF DISCLOSURE OF INFORMATION 
 

Directory information is defined as: name, address, and telephone number, date of birth, subject areas taken, participation in 
officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees, awards, 
and most recent educational institution attended. 
 

The school will release such directory information to any external agency or institution deemed appropriate by the administration 
upon receipt of a request for such information. 
 
Parents and students may refuse to have released any or all of the above categories of personally identifiable information as 
directory information for specific students, provided that a written request to that effect is received by the Principal of the school on 
or before October 1 of the current school year. 

 
WEBSITE AND PRINTED MATERIAL OF STUDENT PHOTOS 
 
SAMPLE AUTHORIZATION FORM: 
 
Waterville Valley Elementary School may use student photographs and student work samples on our website and on printed 
material.  We do not identify students by name.   
 
tƭŜŀǎŜ ǎƛƎƴ ŀƴŘ ŘŀǘŜ ǘƘƛǎ ŀŎƪƴƻǿƭŜŘƎŜƳŜƴǘ ƻŦ ȅƻǳǊ ŀǳǘƘƻǊƛȊŀǘƛƻƴ ǘƻ ŀƭƭƻǿ ǳǎ ǘƻ ǳǎ ȅƻǳǊ ŎƘƛƭŘΩǎ ǇƘƻǘƻ ƻǳǊ ǿŜōǎƛǘŜ ƻǊ ƻƴ ŀƴȅ ǇǊinted 
material. 
 
L ψψψψψψψψψψψψψψψψψψψψψψψ ŀǳǘƘƻǊƛȊŜ ²ŀǘŜǊǾƛƭƭŜ ±ŀƭƭŜȅ 9ƭŜƳŜƴǘŀǊȅ {ŎƘƻƻƭ ǘƻ ǳǎŜ Ƴȅ ŎƘƛƭŘΩǎ ǇƘƻǘƻƎǊaph or school work on the 
Waterville Valley Elementary School website or in printed material. 
 

_______________________________                  _____________ 
Parent/Guardian Signature here                     Date 
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INVITATIONS 
 

Please do not send invitations for after school events, such as birthday parties, to school to be distributed.  Quite often, this causes 
ǇǊƻōƭŜƳǎ ǿƛǘƘ ŎƭŀǎǎǊƻƻƳ ŘȅƴŀƳƛŎǎΦ  ²Ŝ ŀǎƪ ǇŀǊŜƴǘǎΩ ǎǳǇǇƻǊǘ ǿƛǘƘ ǘƘƛǎ ǊŜǉǳŜǎǘ ōŜŎŀǳǎŜ ƛǘ ƛǎ ǾŜǊȅ ŘƛŦŦƛŎǳƭǘ ŦƻǊ ǘƘŜ ŎƘƛƭŘǊŜƴ ǿƘo are 
not included.  Additionally, please be sensitive about picking up a group of students after school for a special activity if everyone is 
not included. 
 

INTERNET POLICY 
 

The Internet is a vast global network, linking computers at universities, schools, businesses and other sites. Through the Internet, 
one can communicate with people all over the world through discussion forums and electronic mail. In addition, many educational 
files may be downloaded from the Internet. Because of its enormous size and resources, the InterneǘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇƻǘŜƴǘƛŀƭ ƛǎ 
boundless. Because of its broad reach, however the Internet also contains the potential for abuse. With Internet availability at WVES 
comes the responsibility of the use to only access materials that are considered educational in value in the context of the school 
setting. WVES staff will make every effort to educate and guide your children in the proper use of the Internet; however, on the 
global network it is impossible to control all materials. Therefore, it is imperative that the student be held accountable for the 
appropriate usage of this technology. 
 

BASIC RULES 
 

 A Staff member must be present any time a student is accessing the Internet. 
 

 No student may download or upload files without permission. 
 

 E-mail should be approved by a staff member before transmittal and upon receipt. 
 

 Do not post or transmit private information about yourself or another person. 
 

 Do not reveal passwords to others. 
 
The School District certifies that it is in compliance with RSA 193:13 (Suspension and Expulsion of Students). 
 

 Access to the Internet should be related to school projects. 
 

 Impersonation, anonymity and false names are not allowed. 

 
 No messages may be sent that may be pornographic, unethical, racist, sexist or that include 

 inappropriate language. 
 

 5ƻ ƴƻǘ Ǉƻǎǘ ŎƘŀƛƴ ƭŜǘǘŜǊǎ ƻǊ ŜƴƎŀƎŜ ƛƴ άǎǇŀƳƳƛƴƎέ όǎŜƴŘƛƴƎ ŀƴƴƻying or unnecessary messages to 
 large numbers of people). 
 

 A student who observes or is aware of any inappropriate information or activity regarding the Internet 
 should bring it to the attention of a staff member immediately. 
 

STUDENT RESPONSIBILITY 
 

All student use of the Internet is to be conducted under faculty supervision. Nevertheless, faculty members are not 
expected to monitor student use at every moment. Every student is expected to take individual responsibility for his/her 
appropriate use of the Internet. 
 
 

INTERNET ACCESS IS A PRIVILEGE 
 

LƴǘŜǊƴŜǘ ŀŎŎŜǎǎ ŀǘ ²ŀǘŜǊǾƛƭƭŜ ±ŀƭƭŜȅ 9ƭŜƳŜƴǘŀǊȅ {ŎƘƻƻƭ ƛǎ ŀ ǇǊƛǾƛƭŜƎŜΣ ƴƻǘ ŀ ǊƛƎƘǘΦ ! ǎǘǳŘŜƴǘΩǎ ŀŎŎŜǎǎ Ƴŀȅ ōŜ ǊŜǎǘǊƛŎǘŜŘ ƻǊ 
cancelled bȅ ƛƳƳŜŘƛŀǘŜ ŎƻƴŦŜǊŜƴŎŜ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΦ  Violation of this policy may result in further disciplinary 
action. 
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WVES RESPONSIBILITY 
 
The staff at WVES shall review the rules annually with all students regarding the proper use of the Internet. In addition, the 
school will provide an annual training session for parents providing information regarding the Internet and the changes 
occurring. 
 

REQUIRED SIGNATURES 
 
SAMPLE INTERNET ACKNOWLEDGEMENT FORM: 
 
Student: 
 
I understand and will abide by all of the rules stated by this Internet policy. I understand that if I do not follow these rules 
that I may lose my Internet privileges and may be subject to disciplinary action. 

 
 __________________________________________________       _______________ 

{ǘǳŘŜƴǘΩǎ {ignature      Date 
 

WVES students must also have the signature of a parent or guardian who has read the Acceptable Use Policy. 
 
Parent: 
 
As the parent or guardian of ______________________________, I have read this policy and understand that access to 
electronic information services is designed for educational purposes. I understand that there is always a risk of inadvertent 
access to inappropriate materials. If I learn of any inappropriate information or activity through my child I will report it to 
the school Principal. I hereby give my permission for WVES to permit my child access to electronic information services. 
 
__________________________________________________       _______________ 
Parent/Guardian Signature      Date 
 

 

COMMUNICATION WITHIN THE SCHOOL COMMUNITY 
 
²Ŝ ŀǘ ²ŀǘŜǊǾƛƭƭŜ ±ŀƭƭŜȅ 9ƭŜƳŜƴǘŀǊȅ {ŎƘƻƻƭ ǊŜŎƻƎƴƛȊŜ ǘƘŀǘ ǘƘŜ ŦŀƳƛƭȅ ƛǎ ǘƘŜ ǎƛƴƎƭŜ Ƴƻǎǘ ǎƛƎƴƛŦƛŎŀƴǘ ƛƴŦƭǳŜƴŎŜ ƛƴ ŀ ŎƘƛƭŘΩǎ ŘŜǾelopment.  
We want you to feel positive about the school since your attitude will affect how your child views the school, how hard she/he 
works, how much she/he learns, etc.  To this end, we encourage you to contact the school immediately should you have any 
concerns.  We pledge to welcome your input (whatever its nature) graciously and to enter into a dialogue with you.  The school and 
the home should be working partners in the educational process. 
 
The staff of the Waterville Valley Elementary School strives to provide an atmosphere in which students, parents, and community 
members feel comfortable in stating their concerns, compliments, and suggestions regarding the school, its programs, and its 
personnel. 
 
Positive suggestions and criticisms are always welcome.  If each member of the school community exercises his/her right to positive 
dissent and uses appropriate channels of communication, there is no doubt that the school community as a whole will benefit. 
 

CHANNELS OF COMMUNICATION 
 

Students 
 

When the situation involves a student: 
 

1. The student speaks directly to the other student or students. 
 

2. The student speaks to the person supervising if they need further support. 
 

3. The student speaks to the classroom teacher. 
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4. The teacher reports to the Principal if there needs to be further action. 

 
4a. The student speaks directly to the Principal if they feel they need more help. 
 

Parents/Guardians 
 
It is very important that parents/guardians express concerns to the Classroom Teacher or Special Education Case Manager that 
involve other students and DO NOT TRY TO HANDLE it himself or herself.  School issues, issues happening in school or that are 
affecting school dynamics, need to be handled by school personnel. 
 
When a parent wishes to express a concern, complaint, or make a suggestion, they are asked to: 
 

1. Speak to the Classroom Teacher or Special Education Case Manager. 
 

2. Speak to the Principal. 
 

3. Speak to the Superintendent or Assistant Superintendent. 
 

4. Speak to the School Board. 

 
APPOINTMENTS 
 
Please be sensitive and respectful of ǘƘŜ ǘŜŀŎƘŜǊǎΩ ǘƛƳŜ ŀƴŘ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ƛƴ ǘƘŜ ƳƻǊƴƛƴƎΦ  tŀǊŜƴǘǎκƎǳŀǊŘƛŀƴǎ ŀǊŜ ǿŜƭŎƻƳŜ ǘƻ 
request an appointment with a teacher or the Principal by leaving a message with the secretary and the teacher or Principal will call 
you that day to schedule. 
 

CONFERENCES 
 
Parent conferences after school need to be scheduled.  This assures confidentiality and preserves the integrity of the student.  
Conversations between parent and teacher should not take place in front of other students.  Making an appointment assures that 
the teacher is available and free from other responsibilities. 
 
It is very important that parents express concerns to the classroom teacher that involve other students and DO NOT TRY TO HANDLE 
it themselves.  School issues, issues happening in school or that are affecting school dynamics, need to be handled by school 
personnel. 
 

SCHOOL NEWSLETTER 
 
The school newsletter, The Communication Line, is online at www.wves.sau48.org every week (on Fridays). A hard copy will be hung 
is the school lobby. Parents are encouraged to check the newsletter for messages about upcoming events, School Board meetings, 
PTA announcements, and current school news. 
 
The milk and breakfast orders, news of Recreation Department programs, and area events are sent home with The Communication 
Line.  You may consult a hard copy hung in the school lobby. 

 
THE SCHOOL DAY 
 

MORNING MEETING 
 
Morning meeting, with students and parents, will be held the last Friday of each month from 8:00 ς 9:15 a.m. or as otherwise 
scheduled.  The purpose of the morning meeting is to share student work around a planned theme.  This sharing will be done in a 
climate that promotes respect and good citizenship and will afford students an opportunity to develop his/her talents and interests. 
 

 
 

http://www.wves.sau48.org/
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STUDENT RESPONSIBILITY FOR CLASS 
 
Classes begin promptly.  Students are expected to be in place, with the necessary books, paper, pencil/pen, homework and a 
notebook.  In addition, students in grades 3 through 8 must have their school-issued assignment book for each class. 

STUDENT DRESS 
 

At Waterville Valley Elementary School, we try to create a good image with our behavior, language, and appearance.  Students are 
expected to dress in a reasonable and responsible manner.  Students are expected to dress in a reasonable and responsible 
manner. Jeans are permitted provided they are clean and tidy. Tank tops and short shorts which are considered revealing are not 
permitted, but dress shorts or casual shorts are acceptable. Students are not permitted to wear halter tops, spaghetti straps, tube 
tops, pajamas, blouses or shirts which expose the midriff or back. Outer garments such as jackets, hats, and boots are not allowed 
to be worn all day in the classrooms. Clothing which may prove disruptive to the general student body is unacceptable. Tee shirts 
with inappropriate symbols, illustrations, or language including alcohol, tobacco, or drug logos are not allowed. Shorts or pants 
should not be worn below the waist line. Students who fail to comply with these guidelines will be asked to turn their shirts 
inside out or will be sent home to change. Parents will be required to provide transportation. These guidelines apply to any 
school-sponsored activity, including dances and field trips. Hats may not be worn in school. 

 
USE OF SCHOOL FACILITIES AND MATERIALS  
 

Having a fine building and excellent equipment is a privilege extended to us by the taxpayers of Waterville Valley.  The best way to 
show our appreciation is to exercise care in the use of facilities and equipment. 
 

Damage to any equipment or to the building should be reported to the office immediately.  Writing on or marking the walls, 
furniture, or other equipment is unacceptable and will not be condoned. 
 

Textbooks are furnished free of charge and must be kept in good condition at all times.  Students are required to cover all books.  
Students or their parents will be held financially responsible for books lost, destroyed, or damaged. 

LOCKERS 

 
Students in grades 6-8 will be assigned lockers where they may keep their clothes.  Students are expected to keep their lockers neat 
and orderly and free from any food and to take gym clothes home regularly to be laundered.  All lockers will be cleaned out before 
each school vacation.  Students should realize that these lockers are the property of the school and will be routinely checked to 
insure neatness. 

MATERIALS PROVIDED FOR STUDENTS/RESPONSIBILITY FOR LOST MATERIAL 

Students are provided with materials such as pencils, pens, notebooks, erasers, and paper in grades K-8.  In an effort to emphasize 
organizational skills, all students in grades 3 to 8 will be provided with an assignment notebook.  Replacements will be the 
responsibility of parents and students.  Novels should be transported in the plastic bags provided. All teachers will notify students 
and parents of necessary supplies needed for each class.  Textbooks are issued to students and are required to be covered at all 
times.  Lost or damaged textbooks are the responsibility of the student/parent-guardian.  The replacement cost of the text will be 
charged to the student/parent-guardian. 
 

LIBRARY 

Library Standards:  

 
 

 
 

 
m.  
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en looking for books.  

 
 

 

Library Organization:  

Each book is marked with a spine label and then shelved by category: 

P         Picture Book, filed by author  
ER      Early Reader, filed by author  
F         Fiction, filed by author  
B        Biography, filed by subject's last name  

 DDN  Dewey Decimal notation for Non-fiction 

 
WVES LIBRARY/MEDIA COLLECTION DEVELOPMENT PLAN/POLICY 
 
Approved by 

Waterville Valley School Board 

Date:  October 18, 2010 
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I. Waterville Valley Elementary School 

 

Waterville Valley Elementary School (WVES) is located in Waterville Valley, New Hampshire, a rural community in the southern 

end of the White Mountain National Forest.    

 

WVES has three multi-age classrooms, spanning kindergarten through 8
th
 grade, with a maximum student population of 45. 

 

Waterville Valley tuitions grades 9 through 12 students to the Plymouth Regional High School in Plymouth, NH through an AREA 

agreement from 1970. 

 

WVES operates under School Administrative Unit #48 and has its own Waterville Valley District School Board. 

 

II. Purpose of the Library Media Program 

 

The purpose of the school library media program is to promote the advancement of the literacy of our students and to ensure 

that students and staff are effective users of ideas and information. 

 

In support of this purpose, the WVES library media program supports and adopts the concepts developed in: 

 

 WVES Parent/Student Handbook  

 Subject curriculum guides developed by School Administrative Unit #48 

 Curriculum Frameworks developed by the State of New Hampshire; 

 New Hampshire Minimum Standards for Public School Approval 

 Standards for Accreditation developed by the Commission on Public Elementary and Middle Schools of the New England 

Association of Schools and Colleges (NEASC); and 

 Information Power: Building Partnerships for Learning (American Library Association, 1998). 

 

The WVES Library Media Center subscribes in principle to the following statements of library philosophy. 

 

 ALA Library Bill of Rights 

 Access to Resources and Services in the School Library Media Program; and 

 The Freedom to Read Statement  

 

The purpose of the school library media program also encompasses a number of specific objectives: 

1. To provide intellectual access to information through the development of skills in selecting, retrieving, analyzing, evaluating, 

synthesizing and creating information; 

2. To provide physical access to information through 

a. a carefully selected and systematically organized collection of diverse learning resources; 

b. access to information and materials outside the library media center and the school building; and 

c. providing instruction in the skills necessary to use the information resources. 

3. To provide learning experiences that encourage users to become discriminating consumers and skilled creators of 

information; 

4. To provide leadership, instruction and consulting assistance in the use of instructional and information technology resources; 

5. To provide resources and activities that contribute to lifelong learning; 

6. To provide a facility that functions as the information center of the school; and 

7. To provide resources and learning activities that represents a diversity of experiences, opinions, and social and cultural 

perspectives. 

 

 

 

 

 

 

 

http://www.education.nh.gov/legislation/documents/ed306.pdf
http://cpems.neasc.org/standard_amp_policiesbr__nbsp/
http://cpems.neasc.org/standard_amp_policiesbr__nbsp/
http://www.ala.org/ala/mgrps/divs/aasl/aaslpubsandjournals/informationpowerbook/ip_brochure.pdf
http://www.ala.org/ala/issuesadvocacy/intfreedom/librarybill/lbor.pdf
http://www.ala.org/ala/issuesadvocacy/intfreedom/librarybill/interpretations/accessresources.cfm
http://www.ala.org/ala/aboutala/offices/oif/statementspols/ftrstatement/freedomreadstatement.cfm
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III. The Library Media Program  

 

A. Users of the Program 

 

The primary users of the library media center collection and facility are the students, administrators, and faculty and support staff of 

WVES.  Home-schooled students within the district may also utilize the resources of the library media program, in accordance with 

NH state law. 

 

Library resources may also be used occasionally by members of the broader community, including parents, other community 

residents, and members of the Waterville Valley Academy staff and student body. However, at no time will community use of the 

library media resources interfere with the needs of the WVES students, administrators, faculty and staff. 

 

All library user records (in print and electronic formats) which contain the names or other personal identifying information regarding 

the users of library materials or services shall be kept confidential, as per NH RSA 201-D:11 Library User Records; Confidentiality. 

 

B. Library/Media Program Staff  

 

The duties and responsibilities of the library media program are performed by library staff   under the supervision of a certified library 

media specialist within SAU-48 and the direction of the Principal. 

 

C. Access to the Program and the Collection 

 

The library media center is open to the students, administrators, faculty and staff at all times of the school day, and before and after 

school, except in extenuating circumstances. The library media center should not be used for functions that interfere with its primary 

purpose.  Methods of accessing the facility, program, and resources, and procedures for use and loan of resources will facilitate and 

maximize student and staff usage of materials in a timely and efficient manner. Access to library media services and resources will not 

be restricted based upon gender, race, color, national origin, disability and age. 

 

IV. The Collection 

 

A. Purpose of the Collection 

 

The library media collection supports the Parent/Student Handbook for Waterville Valley Elementary School, as well as the mission 

statement and objectives of the library media program. 

 

Therefore, the primary objective of the library media program collection is to provide: 

 

1. Materials and equipment that implement, support, and enrich the curriculum, taking into consideration the individual needs, 

varied interests, abilities, maturity levels, and learning styles of the students 

2. Materials that stimulate growth in factual knowledge, literary and aesthetic appreciation, ethical standards and intellectual 

curiosity 

3. Materials that provide a background of information to enable students to make intelligent judgments in their occupational and 

social lives 

4. Materials which provide opposing sides of controversial issues so that students may develop, under guidance, the practice of 

critical analysis 

5. Materials representative of the contributions made by both sexes, and various religious, ethnic, racial and cultural groups to 

both American and world heritages 

6. Materials and equipment that meet the needs of the professional staff, support staff and students in fulfilling the schoolôs 

educational objectives 

 

B. Content of the Collection 

The collection may include, but is not limited to, the following materials and equipment: 

 

1. Print materials (books), including fiction, nonfiction, biography, story collection and reference 

2. Periodicals (magazines, newspapers, pamphlets, newsletters, etc.) in print, non-print and online formats 

3. Non-print materials (including, but not limited to, filmstrips, slides, videotapes, computer software, CD-ROM and DVD) 

4. Information services, such as on-line databases or satellite transmissions (including those available through subscription, site 

license, or fee per item basis) 



20 

a. Access to online sources provided by the New Hampshire State Library and/or the New Hampshire Department of 

Education 

b. Access to online sources through subscriptions purchased through local budget or grant sources 

5. Audiovisual and computer equipment necessary to provide access in the library media center and in classrooms to any of the 

above materials 

6. Professional collection of materials, including books and periodicals, relating to the fields of education and library science 

 

V. The Collection Development Process 

 

Collection development is an ongoing, cyclical process that is directed by the professional library staff. The process is composed of 

several elements, occurring both continuously and simultaneously, throughout the school year. The primary elements of the collection 

development process include: 

 

 Evaluation of the collection 

 Identification of resource needs 

 Selection of new resources 

 Acquisition of resources 

 Processing and organizing resources 

 Circulating the resources 

 Ongoing maintenance of resources 

 Withdrawal of resources 

 

VI. Evaluation of the Collection 

 

To ensure that the collection provides the necessary support for the curriculum and meets the needs of the students, faculty, and staff, 

a process to evaluate the collection of print and non-print resources is vital. Such a process will provide quantitative as well as 

qualitative data, through both informal and formal methods of assessment. 

 

Informal assessment of the collection occurs on a daily basis, through interactions with students and teachers while locating materials, 

discussing lesson or curriculum ideas, handling materials during circulation, recommendations received from students or faculty, etc. 

These informal assessments often provide input for identifying collection areas that need expansion or specific materials that are 

needed for particular units.  

 

This ongoing, informal assessment of our collection has already identified several broad areas that need weeding and expansion, for 

example, biography, science (all disciplines), mathematics, and fiction (all genres, including classic titles and contemporary authors).   

 

Formal assessment of the collection provides more concrete and extensive data to make selection and weeding decisions, to show the 

relationship between the collection and the curriculum, and to provide support for funding requests. The first step in a formal 

assessment process is the collection of data, including: 

 

Size of total collection, and subsections  

Number of titles per student 

Age and currency of the collection, and subsections 

 

Collection assessment continues with an in-depth study of the curriculum, in preparation for determining the quality of the collection 

resources with respect to whether they meet curricular needs as well as the interests of students and teachers. Determination of the 

strengths and weaknesses of the collection will identify which areas of the collection are best developed, most current and most 

frequently used. In addition, it will also identify which areas of the collection are least developed, the most outdated, in need of 

weeding or in need of promotion. 

 

VII. Selection of Materials and Equipment 

 

Effective selection of appropriate materials and equipment for the collection is based on the following factors: 

 analysis of the strengths and weaknesses of the collection 

 professional knowledge and application of standards 

 needs and requests of students, faculty and staff 

 constraints of available budgetary and/or supplemental funds 
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A. Responsibility for Selection of Materials 

 

The legal responsibility for the purchase of all instructional materials is vested in the School Board of the Waterville Valley School 

District. However, the responsibility in the first instance, of developing and maintaining the collection of library media materials and 

equipment is delegated to the library media program staff of Waterville Valley Elementary School. 

 

The library media staff  is charged with the responsibility of identifying, ordering, organizing and maintaining materials and 

equipment which will implement, support and enrich the educational programs of Waterville Valley Elementary School and which 

will meet the needs, interests, goals, concerns and abilities of the students, faculty and staff. The selection process for library media 

resources may involve students, administrators, teachers and community persons who make recommendations for acquisition. 

However, the responsibility for coordinating the selection of library media resources and making the final recommendation for 

purchase rests with the library media staff. 

 

B. Selection Tools 

The library media staff uses a wide variety of sources for guidance in the evaluation and selection process. These sources acquaint the 

staff with current materials available and educate the staff on new and emerging technologies. Descriptive sources include, but are not 

limited to, NH state elementary and middle school award lists (such as Ladybug Award, Great Stone Face Award, and Isinglass 

Award), publishersô and producersô catalogs and other assorted publications. Evaluative sources include, but are not limited to, 

professional periodicals (e.g., School Library Journal, Media and Methods), specialized bibliographies, professional periodicals in 

curriculum areas, and many other appropriate publications. 

 

Whenever possible, evaluation includes in-house review and examination of actual materials and equipment. Knowledge of materials 

is also gained through visitations, conferences, shows, and demonstrations. 

 

VIII. Criteria for Selection of Materials and Equipment  

 

A. General criteria for selection of all materials 

 

1. Individual merit (technical and content) 

2. Relevance to the vision, mission and expectations of the school 

3. Consistent with the objectives of the district curricula 

4. Suitability of subject and style for the age, maturity, abilities, learning styles and information needs of the users 

5. Relevance to strengths and weaknesses in the existing collection 

6. Relevance to other materials in the collection on the subject 

7. Appropriateness and effectiveness of medium to content 

8. Representative of the diversity of religious, ethnic, political and cultural values of a pluralistic society without stereotype or 

bias 

9. Reliable in regard to authenticity, accuracy, and currency of content 

10. Reliable in regard to the authority, competency and purpose of the author, producer and publisher 

11. Attention of critics, reviewers and public 

12. Relevance to the student, faculty and staff interests 

13. Suitability of physical form for library and student use (material well-constructed, durable, of good technical quality) 

 

B. Additional criteria for selection of works of information and opinion 

(Non-Fiction) 

 

1. Authority within its field 

2. Comprehensiveness and depth of treatment 

3. Objectivity 

4. Clarity, accuracy and logic of presentation 

 

C. Additional criteria for selection of works of imagination (Fiction) 

1. Representation of important movement, genre, trend or national culture 

2. Vitality and originality 

3. Artistic presentation and experimentation 

4. Sustained interest 
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5. Effective characterization 

6. Authenticity of historical or social setting 

 

D. Additional criteria for selection of equipment 

1. Relevance to the educational aims and curriculum of the school 

2. Relevance to the teaching methods and materials used 

3. Structurally sound (will stand the heavy usage it will get) 

4. Technically sound (method of operation is logical, easily understood, and easily utilized) 

5. Materials to be used with it exist in sufficient quantity 

6. Current and anticipated demand warrants its purchase 

7. Appropriate and necessary maintenance will be available 

8. Best overall value (balance between cost and other above criteria) 

 

IX. Acquisition of Materials  

 

Timelines and procedures established by the school district for preparing an annual budget, generating requisitions and purchase 

orders, and receiving orders will be adhered to for acquisition of all materials. 

 

X. Organization of Materials 

 

Materials and resources in the library media collection will be organized to make them accessible to students and staff. The collection 

will be catalogued and classified according to practices accepted by the American Library Association and other appropriate standards 

of the profession. The cataloging and classification of materials will follow the latest editions of standard specifications, including the 

Dewey Decimal Classification, AACR2 (Anglo-American Cataloging Rules, 2nd edition), MARC format (Machine-Readable 

Cataloging), and Library of Congress Subject Headings or Sears List of Subject Headings. 

 

An automated system will be provided to enable networked access to a catalog of materials, accurate circulation of materials, and 

maintenance of a current inventory of the library media collection. 

 

XI. Weeding the Collection 

 

In addition to the evaluation, selection, acquisition and organization of materials, collection development also requires on-going 

maintenance. For the collection to be used effectively and kept up-to-date, it must change as user needs and interests change and as 

knowledge and technology evolves. 

 

There will be a periodic process of weeding materials from the library media collection: 

 to maintain a viable up-to-date collection that is relevant to the curriculum 

 to give the best possible library service through a collection of quality materials 

 to give the library a reputation for reliability 

 to determine the strengths and weaknesses in the collection 

 to find materials which need repair, rebinding, or replacement 

 to give the library a fresh, inviting appearance 

 to utilize most economically the available space in the library by relying on other libraries (through interlibrary loan) for 

those items that would seldom be used in our collection and/or are too expensive to justify purchasing 

 to remove the outward illusion of a well-stocked library in the eyes of those who do not use it 

 

The weeding process is based on the library media teamôs knowledge of literature, the collection and the curriculum usage patterns. 

The following guidelines are also considered in determining which materials or equipment should be weeded from the collection: 

 materials or equipment that have not circulated or been used in the library for a determined period of time 

 materials or equipment that are worn and damaged 

 materials or equipment that have been superseded by new editions or replaced by new formats 

 duplicates which are no longer needed 

 materials or equipment that no longer support the curriculum 

 materials that are not appropriate to the interests and reading levels of the students 

 materials that are stereotyped, biased or patronizing 

 materials in which the information is out-dated and no longer accurate 
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XII. Discarding Materials and Equipment  

 

All materials and equipment that are weeded are withdrawn from all collection records. Each item has its book card/pocket, bar code 

label, and/or security tag removed. The word DISCARDED or WITHDRAWN is stamped or marked across the ownership name on the 

material or equipment. All items will be disposed of in a manner consistent with school policy. 

 

XIII. Electronic Information  

 

In keeping with our role as a source of information, the library provides Internet access to information beyond the confines of our 

collection. The Internet provides connections to global information services and networks outside the library and enables our users to 

have immediate access to timely and comprehensive information as well as a wide variety of primary sources. 

 

As the vast amount of information on the Internet is generated outside the library, the library cannot be responsible for accuracy, 

authenticity, currency, availability, or completeness of information. While we evaluate the overall content and appropriateness of any 

online sources that we purchase, we cannot be responsible for all content or links to other sources.  

 

Because of the libraryôs limitations in control of Internet content, the user is responsible for using discretion when considering the 

quality of material, questioning the validity of information, and choosing what is individually appropriate. We cannot insure that 

Internet communications are secure or private. 

 

Through the libraryôs website, printed handouts available in the library, and direct instruction, we provide students with guidelines for 

evaluating web sites and search strategies for finding the most appropriate information from the web. In addition, as students visit our 

library to conduct research on the Internet, we informally guide them in using the Internet in a responsible and discriminating manner. 

 

Student use of the Internet in the library and in the school is governed by the PRHS Acceptable Use Policy. 

 

XIV. Copyright  

 

Because of the ever-widening scope of information available and because of the rapidly expanding transmittal and duplication 

technologies in use, it is essential that we know and apply the rights and responsibilities associated with these resources. 

 

Therefore, it is the intent of the library media center staff to adhere to the provisions of the current copyright laws and to adhere to the 

guidelines for fair use of materials for educational purposes. The library media center staff also educates students; faculty and staff 

about the services that can be provided within the limits imposed by the law and models the proper legal and ethical uses of materials 

and equipment. 

 

XV. Acceptance of Gift Materials 

 

The Waterville Valley Elementary School Library Media Center welcomes any gift (material, equipment or monetary) donated by 

individuals, groups or organizations for use by the school as an addition to the library media resources. Gifts or complimentary 

materials will be evaluated using the same criteria as those listed in Section VIII of this plan. Materials will be accepted or rejected on 

the basis of those criteria and any applicable school district policy.  

 

This School Board reserves the right to refuse any gifts which are contrary to the educational and developmental aims of WVES and 

the library media center, which violate copyright laws, which carry such limiting stipulations as to contradict the evaluation and 

selection criteria set forth in this Collection Development Plan, or which interfere with the mission and objectives of the library media 

program. This right of refusal extends to such materials as are primarily sectarian in nature, content or treatment which would best be 

used in religious instruction. 

 

XVI. Relationships with Other Organizations 

The Waterville Valley Elementary School Library Media Center maintains a cooperative relationship with public and school libraries 

in the region served by the School Administrative Unit #48. This communication between library staff members may include sharing 

of professional expertise and resources where feasible. 

 

In all such instances, the goals and policies of the educational program of Waterville Valley Elementary School must and will 

maintain priority over those of outside institutions. 
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XVII. Resource Sharing and Interlibrary Loan  

 

WVES provides, within budgetary constraints, the appropriate resources necessary to support the curriculum and the instructional 

needs of the students, faculty and staff. While every effort is made to exhaust our own resources, it is understood that no library can be 

self-sufficient any longer. Therefore, it is essential that library resources be shared for adequate and effective library service. And to 

that end, our library media center is both a borrowing library and a lending library. All interlibrary loan transactions comply with the 

New Hampshire Interlibrary Loan Protocol Manual (New Hampshire State Library, 1993 and subsequent editions), current copyright 

law and any other applicable procedures and regulations. 

 

XVIII. Complaints and Reconsideration of Materials 

The WVES Library Media Center subscribes in principle to the philosophy expressed in the American Library Associationôs Library 

Bill of Rights and the Freedom to Read Statement. 

 

The Library Media Center also recognizes that occasionally materials selected may be challenged or questioned, despite the care taken 

in selecting them. A procedure for processing and responding to criticism of approved material has been established and shall be 

followed. This procedure shall include a formal signed complaint of standard format and an appointed committee to reevaluate the 

material in question. 

 

The ñProcedure for Handling Challenged Materialsò and the ñRequest for Reconsideration of Materialsò form are appended to and 

made a part of this plan and have also been approved as a separate policy by the Waterville Valley School Board. 

 

Appendix I. Procedure for Handling Challenged Materials 

 

Reconsideration of Educational Materials 

 

The School Board of the Waterville Valley School District has delegated, in the first instance, responsibility for selection and 

evaluation of library and educational resources to the professional staff and school library media specialist employed by the School 

District. Occasionally, objections to instructional materials will be made and the following procedural review initiated. 

 

Request for Informal Reconsideration 

 

When a complaint is received regarding educational or library media program material, the school will try to resolve the issue through 

a discussion between the questioner, the principal and/or the staff member involved with the material. 

 

 The staff member shall explain to the questioner the schoolôs selection procedure, criteria, and qualifications of those persons 

selecting the resource. 

 The staff member shall explain the particular place the questioned resource occupies in the educational program, its intended 

educational purpose, and additional information regarding its use. 

 If the questioner is still not satisfied, they will be invited to file a formal complaint and a copy of the ñRequest for 

Reconsideration of Materialsò shall be handed or mailed to that person by the principal. 

 

Request for Formal Reconsideration 

 

All formal objections to educational resources shall be made on the form ñRequest for Reconsideration of Materials,ò shall be signed 

by the complainant, and shall be filed with the principal or someone designated by the principal. 

 

The Superintendent shall be informed of the receipt of the formal complaint. 

 

The Library Media specialist shall also be informed of the receipt of the formal complaint. 

 

Upon receipt of a request for formal reconsideration of a media program resource, the principal shall appoint a Materials Review 

Committee, with the following membership: 

 Principal 

 Two members of the school teaching staff, who are not involved in the challenged material 

 One community member designated by the four members listed above. 

 May include a student at discretion of the Principal. 
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The Materials Review Committee shall meet within 10 working days after the complaint is received and take the following steps: 

 

1. Read, view or listen to the material in its entirety. 

2. Check recognized selection and review aids for evaluations of the material. 

3. Discuss the challenged resource in the context of the educational program. 

4. Prepare a written response to the complainant, upholding the material or directing its removal. 

5. If either party disputes the decision, said party may appeal to the School Board; thereupon the final decision of the School 

Board shall be delivered to the complainant and staff members in writing. 

 

Guiding Principles 

 

Any resident, parent of a student, or employee of the school district has the right to object to resources used in the schoolôs media 

program. 

 

When media resources are challenged, all concerns will be treated in a serious, professional and respectful manner. 

 

When media resources are challenged, the principles of intellectual freedom, the right of access to materials, and the freedom to 

read/view/listen must be considered as well. 

 

Each parent has the right to determine the reading, viewing, or listening matter for only his or her own children. 

 

Access to challenged material shall not be restricted during the review process, except upon recommendation of the Superintendent 

and agreement of the School Board. 

 

The major criterion for the final decision is the appropriateness of the material for its educational use, within the grade level context. 

 

Appendix II  

 

Request for Reconsideration of Materials 

Page 1 of 2 

 

Request Initiated By: 

 

Name ___________________________________ Date ___________________ 

 

Address _________________________________  Phone __________________ 

 

City ______________________________State____ Zip _____________________ 

 

 

Complainant Represents: 

 

________ Himself / Herself 

 

________ Organization  (Name) ____________________________ 

 

________ Other Group  (Identify) ___________________________ 

 

 

Resource On Which You Are Commenting: 

 

Title ________________________________________________________________ 

 

Author/Producer_______________________________________________________ 

 

Publisher (if known) ____________________      Date (if known) ________________ 

 

 

Type of Material:  
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___ Book      ___ Textbook    ___Video Recording  ___Audio Recording 

  

___Magazine     ___Newspaper     ___Display   ___Program 

 

___Electronic information/network (please specify):_____________________________ 

 

___Other (please specify):_________________________________________________ 

 

 

*********************************************************************** ******************** *****************  

Request for Reconsideration of Materials 

Page 2 of 2 

 

Please respond to the following questions. 

 

1. What brought this work to your attention? 

 

 

 

2. To what in the work do you object? (Please be specific; cite pages or sections. Use additional pages if necessary).  

 

 

 

3. What do you believe is the theme or purpose of this work?  

 

 

 

 

4. What do you feel might be the result of exposure to this work?  

 

 

 

 

5. Did you read, view or listen to the entire work? _____ Yes _____ No 

If not, what pages or sections?  

 

 

 

6. For what age group would you recommend this work?  

 

 

 

7. What disposition would you like made of this work?  

 

 

Signature: ________________________________________     Date:  _______________ 

 
********************************************************************************************************************************* 
 

HOMEWORK POLICY 
 
PURPOSE OF HOMEWORK 
 

Research tells us that homework supports and improves student achievement and builds responsibility and independence.  
Homework at WVES is assigned to practice and reinforce skills and concepts taught at school.  Homework may take the form of: 
worksheets, projects, reading and written assignments.  In addition, students should be regularly practicing their addition, 
subtraction, multiplication and division math facts in grades K-4 to achieve mastery.  Lessons are done at school, practice at home. 
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TIME GUIDELINES 

 

It is important to note that the following guidelines for the amount of homework are based on expected duration of assignments for 
a typical student.  If the amount of uninterrupted time that a child engages in homework is significantly more than what is listed 
below, parents and students are asked to contact their teacher(s) to discuss and address the disparity.  The guidelines are for 
regular, routinely assigned homework to serve as a common denominator within the SAU. 
 
District Guidelines for total homework for a typical student in the following grades: 
 
 Grades 1-2  10-20 minutes per night  1-2 times/week 
 Grades 3-5  30-50 minutes per night  4-5 times/week 
 Grade 6-8  70 minutes per night  4-6 times/week 
 
*Students enrolled in electives and upper level courses in the middle years, such a band or advance math courses, can expect 
homework amounts higher than the guidelines provided above. 
 
**The district expects that all students at all grade levels engage in daily leisure reading above and beyond homework expectations 
above (K-2: 15 minutes, 3-8: 30 minutes, 6 nights/week). 
All students in grades 3 through 8 will be provided with daily planners in which students are to record nightly and long-term 
assignments. 

MISSING OR LATE ASSIGNMENTS 

 

To foster the value and importance of homework, both as a means for personal achievement and as an integral component to 
academic progress and grading structures, the Waterville Valley Elementary School has set the following graduated guidelines for 
grades 1 through 8 relative to missing or late assignments to encourage positive transitions from middle school to the regional high 
school. 
Grades 6 through 8:  Students will have the next day to complete missing assignments for credit.  10% of the homework value may 
be deducted from points possible.  After one day, no credit will be given unless extenuating circumstances are discussed with the 
teacher who assigned the work.  For long term projects or assessments, there will be benchmarks to support student success.  
Consequences for late or missing work will be at the discretion of the individual teacher. 
 

Grades K through 8: For assignments missing due to absence from school, students will have one day for each consecutive day 
absent to complete homework assigned during the absence. 
 

In Grades K through 8, the value of homework will not exceed 20% in the calculation of grades for the end of a marking period. 
 

In Grades 1 through 8, after two missed homework assignments in a subject during a marking period, teachers will call or make a 
personal contact with parents to provide a mutual opportunity to discuss any problems or issues with homework completion.  In the 
case of students in shared-custody living arrangements, both households will be contacted. 
 

If a third assignment is missed in a subject during a marking period, a contract between the student, teacher and parent will  be 
developed and filed with the Principal.  Examples: Student assignment book signed by the teacher each afternoon and parents 
before student returns the next day.  Student will have access to homework club before or after school.  If a fourth assignment is 
missed in a class during a marking period, the student will be assigned to a supervised study which meets before school (7:30 ς 8:00) 
or after school (2:45 ς 3:30).  In the case of students participating in High School Honors Courses, a contract will be signed before the 
beginning of the course between student, parent and school. 
 

It is important to note that the above guidelines have been developed to cultivate a norm of regular and timely homework 
completion to support the personal development and academic achievements of every student.  The guidelines do not apply in 
certain circumstances that include but are not limited to special education modifications and extenuating circumstances beyond the 
ǎǘǳŘŜƴǘΩǎ ŎƻƴǘǊƻƭΦ 
 

Parents and students are expected to communicate any and all questions or concerns they may have to the staff at their school to 
ensure student success and preparation for educational progress and achievement. 
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PLAGIARISM AT WVES 
 

American Heritage New Dictionary of Cultural Literacy, Third Edition defines plagiarism as:  Literary theft.  Plagiarism occurs when a 
ǿǊƛǘŜǊ ŘǳǇƭƛŎŀǘŜǎ ŀƴƻǘƘŜǊ ǿǊƛǘŜǊΩǎ ƭŀƴƎǳŀƎŜ or ideas and then calls the work his or her own. 
 
In the event that a student plagiarizes the work of another, this may occur copying homework, making test corrections, or answering 
homework questions, both students will automatically receive a zero on that assignment and will meet with teacher(s) and 
administration to determine whether further consequences are necessary. 
 
We have become aware of students too liberally copying phrases from the internet.  This is plagiarism.  Students who plagiarize from 
the internet or other print source will receive an automatic zero on that assignment and will meet with teacher(s) and 
administration to determine whether further consequences are necessary. 
 

ASSESSMENT 
 
Academic testing is an opportunity to measure what students are learning and for the school to look at trends over time.  We take 
assessment very seriously, as it is how we are measured as a school.  We also use the data along with anecdotal data and 
observations to make decisions regarding instruction.  Your ŎƻƻǇŜǊŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀǘǘŜƴŘŀƴŎŜ ƻƴ Řŀȅǎ ƻŦ ŀǎǎŜǎǎƳŜƴǘΣ 
coming to school well rested and fed will support their best work. 
 
In September students are given the IRI (Individual Reading Inventory 3-8); the DRA and Observational Survey (K-2); Spelling 
assessments (K-8); NWEA two days (Northeast Educational Assessment) between September 6-27.  These assessments determine 
instructional placements for K-8. 
 
In October NECAPs (New England Common Assessment Tests) are given in Reading, Math for grades 3-8 and writing for grades 5-8 
between October 3-25, 2011. 
 
Mathematical initial computation assessments are given an extensive review. 
 
In January students are given spelling assessments to monitor progress and determine instructional placements. 
 
Reading logs, Reading work and writing samples are also reviewed by the Literacy Team for progress and intervention. 
 
In the Spring, NECAP science is given to grades 5-8 during the weeks of May 7-24, 2012. 
 
NWEA tests will be given in reading and math to students in grades 3-8 in May/June TBD. 
 
Again students are given spelling assessments, and their reading and writing work is reviewed by the Literacy Team. 
 
Past computation assessments are given as well as Algebra I Honors screening. 
 
Test results are shared with parents through a mailing and a parent/teacher conference.  The Principal arranges testing and 
questions can be directed to her.  Parents, please make every effort to avoid MD/DMD DDS appointments during this time. 

MEALS 

We make every effort for the snack and lunch time periods to be a pleasant experience.  We have found that a student eating his or 
her own snack and lunch is imperative to achieve this goal. This eliminates students begging and pressuring other students for their 
food and fosters a stress-free environment.  Soda, gum and candy are not allowed at school.  Eating and drinking in the classrooms, 
library, or outside areas is not permitted. 

MILK 

Students may order eight (8) ounce cartons of low-fat white milk, chocolate milk, or orange juice to drink during snack or lunch.  
Milk is ordered for a two-month period (i.e. September/October).  Milk order forms are sent home on a bi-monthly basis.  Please 
refer to the form for the total cost payable in cash or by a check made out to W.V.E.S. Food Service.  
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SNACK-BREAKFAST 

Snack/breakfast occurs daily from 10:00 a.m. ς 10:15 a.m.  Students may bring a snack for morning break or they may choose to 
purchase a breakfast. 
 
Breakfast orders are sent home bi-monthly and consist of a choice of: 
 
a.  Yogurt or milk    

b.  A cereal bar    

c.   Juice 

Breakfast costs approximately $1.00 per day.  Please refer to the form for the total cost payable in cash or by a check made out to 
W.V.E.S. Food Service.  

LUNCH  

Lunch occurs daily from 12:00 p.m. to 12:15 p.m., or until students finish. 
 
Students must bring their own lunch from home.  Three (3) microwave ovens are available for heating food.  Students must wait 
their turn for use of the microwaves.   
 
Please help us keep our lunch area clean and fresh by daily reminding your child to pick up their lunch boxes et al. 
 
There is to be no trading or sharing of lunches.  This assures that younger students are not pressured. 

 
ALLERGIES: There may be times when we need to restrict certain foods due to food allergies or health conditions.  If that is the 

case, we will notify you by way of the Communication Line. 
 
RECESS 
 

 Recess occurs daily from 12:15 p.m. to 12:30 p.m. 
 

 Students must bring seasonally appropriated outdoor clothing with them and be prepared each day to go outside. 
 

 Students in K-5 must go out.  Grades 6-8 may choose to stay in the lunchroom or go outside briefly until their next class. 
 

 Grades 6-8 may go back to their classroom after eating only with a special pass from a teacher to work on specific projects.  
The teacher will issue a pass to these students so they may return after they eat. 

 

 Students in K-8 will play in playground outside of the gym.  Team play is encouraged.  Roughhousing or play, which might 
injure another person, is not allowed.  Tackling is never allowed. 

 

TOYS/ELECTRONIC EQUIPMENT/CELL PHONES/LAPTOPS 

Personal laptops are not permitted at school.  For some toys, the school sets policy:  In general, it may be assumed that anything 
that shoots, fires, or flings is not to be brought to school.  No bats or hard balls (such as baseballs, lacrosse balls or softballs) are 
allowed because of the potential for injury.  Children are encouraged to bring rubber balls and plastic bats to school to use on the 
playground.  No radios or CD players, electronic listening/communication devices of any kind such as IPhone,  ITouch, video games, 
Ipod,  IPad, MP3 player are allowed in school.  They may be allowed on field trips or special activities.  Laser pointers are considered 
inappropriate for school and are not allowed in school under any circumstances.  Cell phones are not allowed at school and if 
brought to school must be left at the main desk and may be picked up at the end of the school day.  If you have any doubts 
concerning toys, please call the principal or the teacher for advice. 
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STANDARDS FOR CONDUCT 
 

HARASSMENT 
 
The Waterville Valley School District has an obligation to provide an educational setting that is safe, secure, and free from 
harassment for its students and employees.  All students and adults in this educational community should work and learn in an 
atmosphere of mutual respect and understanding based on the individual differences and diversity among its members. 
 
IŀǊŀǎǎƳŜƴǘ ƛǎ ŀƴȅ ōŜƘŀǾƛƻǊ ǘƘŀǘ ƛƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǿƻǊƪ ƻǊ ŀŎŀŘŜmic responsibilities, social interactions, or emotional 
well being by the creation of a hostile environment and intimidation, either through physical, verbal, or sexual conduct.  Bullying, a 
type of harassment, involves repetitive acts that subject an individual, or individuals, to insults, taunts, or challenges.  Bullying 
behaviors include teasing, threats, extortion, assault, theft, offensive writing, and social isolation or exclusion.  These actions are 
likely to intimidate or cause a violent or disorderly response from the person being treated in this manner.  Harassing conduct 
ƛƴŎƭǳŘŜǎ ǳƴŀŎŎŜǇǘŀōƭŜ ōŜƘŀǾƛƻǊǎ ōŀǎŜŘ ƻƴ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ƎŜƴŘŜǊΣ ŦŀƳƛƭȅ ōŀŎƪƎǊƻǳƴŘΣ ŀǇǇŜŀǊŀƴŎŜΣ ǊŜƭƛƎƛƻƴΣ ŘƛǎŀōƛƭƛǘƛŜǎΣ ƻǊ Ǌŀce. 
 
Harassment in violation of this policy may not rise to the level of unlawful harassment under Title IX of the Education Acts of 1972, 
the Americans with Disabilities Act, Title VI, or the Rehabilitation Act of 1974. 
 

REPORT PROCEDURE: 
 
All complaints should be given serious consideration by the person to whom they are reported.  Students should report the alleged 
acts immediately to an adult in a position to respond, i.e., teachers, aides, Principal, guidance counselor, and school nurse. 
 
The adults will then refer the complaint to the School Administrator, the Principal.  The School Administrator will investigate the 
report and complete the form Pupil Safety and Violence Protection Report of Harassment.  Investigations will be as thorough and 
confidential as possible.  Any school employee or employee under contract with the school or school district, who has reliable 
information that a student has been subjected to harassment, shall report the information to the School Administrator. 
 
After investigation of the report, the School Administrator must notify the Superintendent immediately.  The written report shall be 
forwarded to the Superintendent. 

 
DISCIPLINE 
 
The Principal will take such disciplinary action deemed necessary and appropriate, including, but not limited to, detention, in-school 
suspension, and referral to the Superintendent for further disciplinary action, including long-term suspension.  If necessary, the 
Superintendent will make a referral to the Waterville Valley School Board for a longer-term suspension and expulsion to end the 
harassment and violence and prevent its reoccurrence.  The Waterville Valley School District shall follow its discipline policies when 
administering discipline. 
 
The persons who were targets of the harassment will be given proper emotional and structural support including protection from 
further victimization. 
 
The persons who are bullies will have defined consequences and intervention that stresses acknowledgement of the offending 
actions and strategies to prevent any reoccurrence of the bullying. 
 

HARASSMENT AS ABUSE 
 
Under certain circumstances, harassment may constitute abuse under RSA 69-C, the Child Abuse Reporting Act.  In such situations, 
ŜƳǇƭƻȅŜŜǎ ǎƘŀƭƭ ŎƻƳǇƭȅ ǿƛǘƘ ǇǊƻǾƛǎƛƻƴǎ ƻŦ ǘƘŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘΩǎ ǊŜǇƻǊǘƛƴƎ ǇƻƭƛŎȅ ŀƴŘ ǘƘŜ ƭŀǿΦ 
 

SEXUAL HARASSMENT 
 
HarassmentΣ ǿƘƛŎƘ Ƴŀȅ ŎƻƴǎǘƛǘǳǘŜ ǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘΣ ǎƘŀƭƭ ōŜ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ ²ŀǘŜǊǾƛƭƭŜ ±ŀƭƭŜȅ {ŎƘƻƻƭ 5ƛǎǘǊƛŎǘΩǎ tƻƭƛŎȅ ƻƴ {ŜȄǳŀƭ 
Harassment. (See below). 
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IMMUNITY 
 
A school employee, or employee of a company under contract with a school or school district, who has reported violations under 
this Chapter to the Principal, or who has intervened in an act of harassment, shall be immune from any cause of action which may 
arise from the failure to remedy the reported incident. 

SEXUAL HARASSMENT 

 
SAU #48 is committed to providing school environments in which all members of the educational community can work and learn in 
an atmosphere of respect for their dignity, worth and well being.  Sexual harassment is illegal, unacceptable and prohibited.  Title VII 
of the 1964 Civil Rights Act and Title IX of 1972 protect all students and employees. 
 
It shall be a violation of this policy for any student or employee of one of its districts to harass a student or any employee through 
conduct or communication of a sexual nature as defined by this policy.  The school districts and SAU #48 will investigate all 
complaints, formal or informal, verbal or written, of sexual harassment and to discipline any student or employee who sexually 
harasses a student or employee of the SAU or one of its school districts. 

SEXUAL HARASSMENT DEFINED 

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct, or other 
verbal or physical conduct or communication of a sexual nature when:  

1. Submission to that conduct or communication is made a term of condition, either 
explicitly or implicitly, of obtaining or retaining employment, or of obtaining an education; or  

 
2. Submission to or rejection of that conduct or communication by an individual is used 

 as a ŦŀŎǘƻǊ ƛƴ ŘŜŎƛǎƛƻƴǎ ŀŦŦŜŎǘƛƴƎ ǘƘŀǘ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘ ƻǊ ŜŘǳŎŀǘƛƻƴΤ ƻǊ  
 

3. That conduct or communication has the purpose or effect of substantially or 
Unreasonably ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘ ƻǊ ŜŘǳŎŀǘƛƻƴΣ ƻǊ ŎǊŜŀǘƛƴƎ an intimidating, hostile, or offensive 
employment or education environment.  

Any action or conduct as defined above when directed at any student or employee or by any student or employee will be treated as 
sexual harassment under this policy. 

Sexual harassment may include but is not limited to:  

1. Verbal harassment or abuse. 
2. Subtle pressure for sexual activity. 
3. Inappropriate patting or pinching.  
4. LƴǘŜƴǘƛƻƴŀƭ ōǊǳǎƘƛƴƎ ŀƎŀƛƴǎǘ ŀ ǎǘǳŘŜƴǘΩǎ ƻǊ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ōƻŘȅΦ  
5. Demanding sexual favors accompanied by implied or overt threats ŎƻƴŎŜǊƴƛƴƎ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ employment or educational 

status.  
6. Demanding sexual favors accompanied by implied or overt promises of preferential treatment  with regard to an 
ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳployment or educational status. 

7. Any sexually motivated unwelcome touching.  
8. 5ŀǘƛƴƎ ƻƴŜΩǎ ǎǘǳŘŜƴǘΦ 

REPORTING PROCEDURES 

Any person, who believes he or she has been the victim of sexual harassment by a student or an employee of the school district 
or SAU, or any third party with knowledge or belief of conduct which may constitute sexual harassment, should report the 
alleged acts immediately to an appropriate official as designated by this policy.  The SAU and its school districts encourage the 
reporting party or complainant to use the report form available from the principal of each building or available from the SAU 
office. 
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INFORMAL COMPLAINT PROCESS 

Each school and the SAU office shall have an informal complaint process, adapted to the sensitive nature of sexual harassment 
complaints, to address allegations of sexual harassment.  The informal procedure will establish a process which allows for 
resolution by mutual agreement and provides for a readily accessible and flexible means of dealing with complaints of sexual 
harassment.  The process must protect the rights of both parties.  By law, the victim defines sexual harassment.  What one 
person may consider acceptable behavior may be viewed as sexual harassment by another person.  Therefore, in order to 
protect the rights of both parties, it is important that the victim make it clear to the harasser that the behavior is bothering her 
or him. 

Each building will identify a sexual harassment coordinator who will be responsible for receiving oral or written reports of sexual 
harassment at the building level.  Upon receipt of a report, the principal must be notified.  The Title IX officer will be informed 
by the principal. 

FORMAL COMPLAINT PROCESS  

The formal process is used if the victim is not satisfied with the result of the informal process, or if the victim wishes to formalize 
the complaint because of its magnitude.  The School Board hereby designates the assistant superintendent and another 
member of the SAU of the opposite gender as Title IX officers, to receive reports or complaints of sexual harassment from any 
individual, employee or victim of sexual harassment and also from the building principal as outlined above.  If the complaint 
involves one of the officers, the complaint shall be filed directly with the superintendent.  If the complaint involves the 
superintendent, the complaint shall be filed with the SAU Board chairperson.  All buildings shall have conspicuously posted the 
name of the officer including a mailing address and telephone number. 

Submission of a complaint or report of sexual harassment will not affect the comǇƭŀƛƴŀƴǘΩǎ ŦǳǘǳǊŜ ŜƳǇƭƻȅƳŜƴǘΣ ƎǊŀŘŜǎΣ ƻǊ ǿƻǊƪ 
assignment.  

Use of formal reporting forms is not mandatory.  

The SAU and its school districts will, as much as possible, respect the confidentiality of the complainant and the individual 
against whom the complaint is filed, consistent with legal obligations and the necessity to investigate allegations of harassment 
and take disciplinary action if the alleged misconduct has occurred.  

INVESTIGATION AND RECOMMENDATION 

By authority of the school districts and SAU, the Title IX officer, upon receipt of a report or complaint alleging sexual 
harassment, shall immediately inform the superintendent and authorize an investigation.  This investigation may be conducted 
by school district or SAU officials or by a third party designated by the school district.  The investigating party shall provide a 
written report of the status of the investigation within 10 working days to the superintendent of schools and the Title IX officer.  
If the superintendent is the subject of the complaint, the report shall be submitted to the SAU School Board chairperson. 

In determining whether alleged conduct constitutes sexual harassment, the SAU and school districts should consider the 
surrounding circumstances, the nature of the sexual advances, relationships between the parties involved, and the context in 
which the alleged incidents occurred.  The investigation may consist of personal interviews with the complainant, the individual 
against whom the complaint is filed, or others who may have knowledge of the alleged incident or circumstances relating to the 
complaint.  The investigation may also consist of any other methods and documents deemed pertinent by the investigator. 

In addition, the SAU and school districts may take immediate steps, at its discretion, to protect the complainant, students, and 
employees pending completion of an investigation of alleged sexual harassment.  The school district Title IX officer shall make a 
report to the superintendent upon completion of the investigation.  
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SCHOOL DISTRICT ACTION  

Upon receipt of a recommendation that the complaint is valid, the SAU or school district will take such action as is deemed 
appropriate based on the results of the investigation.  

The result of the investigation of each complaint filed under these procedures will be reported in writing to the complainant by 
the SAU or school district.  This includes the informal as well as the formal process of investigation.  The report will document 
any disciplinary action taken as a result of the complaint. 

REPRISAL 

The SAU and school districts will discipline any individual who retaliates against any person who reports alleged sexual 
harassment, or who retaliates against any person who testifies, assists, or participates in an investigation, proceeding, or 
hearing relating to a sexual harassment complaint.  Retaliation includes but is not limited to any form of intimidation, reprisal, 
or harassment.  

NON-HARASSMENT  

The SAU and its school districts recognize that not every advance or consent of a sexual nature constitutes harassment.  
Whether a particular action or incident is a personal, social relationship without a discriminatory employment effect requires a 
determination based on all the facts and surrounding circumstances.  False accusations of sexual harassment can have a serious 
detrimental effect on innocent parties.  

ALTERNATIVE COMPLAINT PROCEDURES  

These procedures do not deny the right of any individual to pursue other avenues of recourse such as filing a complaint by a 
student under Title IX with the grievance officer or filing charges with state Civil Rights officer or EEOC.  

SEXUAL HARASSMENT AS SEXUAL ABUSE  

Under certain circumstances, sexual harassment may constitute sexual abuse under state statues.  In such situations, the SAU 
and its school districts shall comply with the reporting requirements of state law and the procedures under the policy on child 
abuse. 

DISCIPLINARY ACTION  

Any action taken pursuant to this policy will be consistent with requirements of applicable collective bargaining agreements, 
state statutes, school district and SAU policies.  The SAU and school districts will take such disciplinary action as they deem 
necessary and appropriate, including warning, suspension, or immediate discharge to end sexual harassment and prevent its 
recurrence.  

STANDARDS OF BEHAVIOR 
 
The school provides each student with the opportunity to develop his/her talents, capacities, and independence.  This must be 
done in a climate that promotes the respect and good citizenship expected of members of our society. 
 
The responsibility for basic behavior belongs with each student.  Parents are expected to cooperate with and assist the school in 
promoting and maintaining acceptable social and moral standards of behavior. 

 

CONSEQUENCES FOR MISBEHAVIOR 
 
There are 3 levels of unacceptable behavior ranging from minor infractions to more severe. 
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LEVEL I: Minor misbehavior on the part of the student which disrupts orderly classroom procedures or interferes 
with the operation of the school.   
 
Examples of infractions: 
 

a) Minor disruption of school activity 
b) Tardiness to school or class 
c) Inappropriate language 
d) Disrespect shown to student or staff 

 
Level I misbehaviors are recorded.  When a student reaches three (3) infractions, the offense moves to a Level II 
consequence. 
 

CONSEQUENCES FOR LEVEL I 

 

a) Student/Teacher discussion/conference 
b) Temporary isolation from class, assignments for recess times, social isolation 
c) Parent/teacher conference 
d) After-school detention 

 
LEVEL II: Frequent and/or serious misbehavior, which disrupts the learning environment or behavior, which 
threatens people or property.  
 
Examples of infractions:  
 

a) Continued offenses from Level I  
b) Truancy 
c) Fighting 
d) Threats 
e) Intimidation 

CONSEQUENCES FOR LEVEL II: 

a) Referral to Principal 
b) Student/Principal/parent conference 
c) Series of after-school detentions 
d) In-school suspension 
e) Suspension 

 
LEVEL III: Behavior that poses a direct threat to the safety of others.   
 
Examples include:  
 

a) Possession/sale of alcohol or drugs 
b) Possession of weapons 
c) Arson 
d) Possession or use of fireworks 

CONSEQUENCES FOR LEVEL III: 

 
a) Referral to Principal 
b) Parent conference 
c) Referral to law enforcement agency 
d) Suspension 
e) Possible expulsion 
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AFTER SCHOOL DETENTION 
 

After school detention assignments range in time according to teacher discretion.  This detention period will serve as a way to make 
ǳǇ ƛƴŎƻƳǇƭŜǘŜ ǿƻǊƪΣ ƛƳǇǊƻǾŜ ǎǘǳŘŜƴǘǎΩ ōŜƘŀǾƛƻǊΣ ƻǊ ƳŀƪŜ ǳǇ ŦƻǊ ǘŀǊŘƛƴŜǎǎΦ  {ǘǳŘŜƴǘǎ ŀƴŘ ǇŀǊŜƴǘǎ ǿƛƭƭ ōŜ ƴƻǘƛŦƛŜŘ ŀǎ ǘƻ ǘƘŜ ǘƛme and 
day of the detention.  If transportation cannot be arranged the day of the infraction, the detention will be postponed until the 
following day.  It is the responsibility of the parents to make arrangements for transportation at the end of the detention period. 

 
ASSEMBLY BEHAVIOR 
 
When we host an assembly, students are expected to be courteous and polite to all guests of Waterville Valley Elementary School.  
When we travel to an assembly, remember, our behavior reflects not only upon you, but also upon the entire student body. 

 
Talking, whistling, and booing are considered inappropriate.  Polite applause is expected as proper assembly behavior. 

 
SCHOOL SIGNAL 
 
A raised hand by a person leading a group signals a need for silence and attention.  All students will raise their right hand and stop 
talking and making noise.  When the students are silent, the program will begin.  This practice is implemented while in an assembly, 
the lunchroom, or the classroom. 

 
RECESS AND PLAYGOUND GUIDELINES 
 
Recess is part of the K-5 elementary school program.  It is a time set aside for children to socialize, expend energy through physical 
activity, and enjoy some fresh air.  Whenever possible, the children go outside for recess.  Factors, such as the outside temperature, 
wind chill, and the condition of the play area, are considered before a decision for outside recess is made. Children must be 
appropriately dressed for the weather and outside conditions. 
 
RULES FOR SPECIFIC AREAS: 
 

1. Stay within boundaries.   
 
2. No throwing rocks, sticks, snowballs, or hard objects. 

 
3. No rough play, wrestling, tackling, or whitewashing (winter). 

 
4. Do not kick balls away from players. 

 
5. Take turns with the equipment. 

 
6. Use appropriate language. 

 
LUNCH ROOM 
 
1.  Students are to eat their own lunch or snack.  There will be no trading or sharing of snacks/lunches.  We are making every effort 

to make lunch and snack time a pleasant experience.  We have found that students eating their own lunch and snack is 
imperative to achieve this goal.  This eliminated student begging and pressuring other students for their food and fosters a stress-
free environment. 

 
2.  Use proper manners. 
 
3.  Keep voices at a reasonable level. 
 
4.  Clean up your area before leaving. 
 
5.  Use proper language 
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6.  Raise hand to be excused (grades K-5). 
 
7.  Students are expected to help wipe off tables, microwaves, etc., during snack and lunch. 
 
8.  Soda, gum and candy are not allowed at school. 
 

PASSING BETWEEN CLASSES 
 
1.  Walk. 
 
2.  Maintain adequate personal space. 
 
3.  Respect others work space by not talking. 
 
4.  Stay in line. 
 
5.  Use appropriate language. 
 

EQUIPMENT BROUGHT TO SCHOOL 
 
Bicycles and scooters may be ridden to school and parked at the bike racks provided.  No bicycles or scooters are to be ridden during 
school hours.  Skateboards, snowboards, and roller blades may not be used during school hours.  Students may use plastic 
toboggans for sledding at recess under adult supervision. 
 
Parents leaving materials, lunches, books, homework, sports equipment, etc., will leave them with the school secretary in the office.  
Alpine and Nordic skis and poles, snowboards, hockey sticks, are to be left outside on the appropriate rack.  These items will be 
delivered at a time that is the least disruptive to instruction. 

 
SCHOOL PROGRAMS 
 
ACADEMIC PROGRAMS K-8 
 
Waterville Valley Elementary School follows the SAU #48 Curriculum Guides for all subjects.  Because of our unique multi-grade 
structure, the curriculum is cycled every three (3) years. 

 
Social Studies/Science are cycled in each multi-age class and repeated every three years. 
 

CURRICULUM CYCLE:  2011 -2014 

 

GRADES K-2 

SCIENCE: 

2011-2012 2012-2013 2013-2014 

Grade 2 Grade K Grade 1 

 Life: 

 Conditions 

necessary for 

plant growth: 

Habitat 

 Invertebrates & 

Vertebrates 

Earth/Space: 

 Weather 

observations & 

measurement of 

earth 

 Earth Space 

Life: 

 The Senses & the 

Human Body 

Life: 

 What do plants need 

to grow  

 

Earth/Space: 

 Weather/Seasons 

Life: 

 Plant Anatomy 

 LifeCycles/What 

do animals need? 

 A place to live. 

Animal plant habitat 

Earth/Space: 

 Weather 

observations 

Chemical/Physical: 

 Making sound 

 Force & Magnets 
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Chemical/Physical: 

 Light 

 States of matter 

 

 

 

SOCIAL STUDIES:  

 

2011-2012 2012-2013 2013-2014 

Grade 2 Grade K Grade 1 

Our School Community Family & Self Classroom Community 

 

 

CURRICULUM CYCLE:  2011 -2014 

GRADES 3-5 

SCIENCE: 

 

2011-2012 2012-2013 2013-2014 

Grade 3 Grade 5 Grade 4 

Life: 

 Water Ecosystems and 

Hydrological System 

Trees: 

 Functions in the 

Earthôs Environment 

Earth/Space: 

 Earth Changes 

Physical: 

 Simple Machines 

 Matter 

Life: SI Measurement 

 Biomes 

 

Earth/Space: 

 Weather Observation 

 Earth Science 

Physical: 

 Energy in Waves 

 Intro to Chem. 

Life: 

 Ecosystem 

 Microworld 

Earth/Space: 

 New Hampshire 

Geology Earthôs 

Composition 

Physical: 

 Magnetism 

 Electricity 

 

SOCIAL STUDIES:  

 

2011-2012 2012-2013 2013-2014 

Grade 5 Grade 3 Grade 4 

United States History Local Community New Hampshire History 

 

CURRICULUM CYCLE:  2011 -2014 

GRADES 6-8 
 

SCIENCE: 

 

2011-2012 2012-2013 2013-2014 

Year 1 Year 2 Year 3 

Grade 6 Grade 7 Grade 8 
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Life: 

 Classification of 

Organisms 

 Cell Structure of 

Organisms 

 Life Cycles of Plants 

Earth/Space: 

 Astronomy 

Physical: 

 Energy and Motion 

 Measurement 

Life: 

 Human Anatomy 

 Cell Processes 

 States of Matter & 

Introduction to Matter 

 Ecology 

Physical: 

 States of Matter and  

Introduction to Matter  

 Measurement 

Life: 

 Cell Processes 

Earth/Science: 

 Internal Earth 

 External Earth 

 Climate Change 

Physical: 

 Metric 

 

SOCIAL STUDIES:  

 

2011-2012 2012-2013 2013-2014 

Grade 8 Grade 6 Grade 7 

United States History Foundations of Eastern 

Civilizations 

Our Hemisphere:   

The Americas and Ancient 

Civilization 

 

MUSIC 
 
The Music Program at WVES consists of general music classes each week and optional instrumental music lessons and band 
ensembles in grades 4-8.  It incorporates the basic elements of music:  rhythm, meter, tempo, beat, pitch, movement, and 
performance.  Additionally there is a Holiday concert and a Spring concert. 
 
Instrumental Music:  each student in grades 4-8 is given an opportunity to study an instrument of his/her choice.  Students will 
receive individual or small group lessons during school time.  Requirements for band membership are home and school practice and 
attendance at rehearsals and performances.  Music performances are scheduled in during morning meeting the last Friday of each 
month. 
 

ART 
 
The Art Program has four (4) major aspects:  seeing visual relationships, the making of art, the study of art, and the critical 
evaluation of art.  The emphasis is on making works of art with a variety of materials and processes.  At the same time, students 
grow in critical thinking skill and social and aesthetic skills.  Creativity and self-expression are fostered in each student. 
 

PHYSICAL EDUCATION 
 
The Physical Education Program at WVES takes advantage of the resort area facilities when possible.  This extensive P.E. program 
includes skiing, swimming, skating, hiking and biking. 
 
Each student is required to participate in the Physical Education Program on a regular basis unless the school receives a written 
ŜȄŎǳǎŜ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘ ƻǊ ƎǳŀǊŘƛŀƴ ǎǘŀǘƛƴƎ ǘƘŜ ǊŜŀǎƻƴόǎύ ǿƘȅ ǎƘŜκƘŜ ǎƘƻǳƭŘ ōŜ ŜȄŎǳsed.  Physical Education grades are 
ƴƻǘ ŀ ǊŜŦƭŜŎǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇƘȅǎƛŎŀƭ ŀōƛƭƛǘȅΦ  DǊŀŘŜǎ ŀǊŜ ŘŜǘŜǊƳƛƴŜŘ ōȅ ŀ ŎƻƳōƛƴŀǘƛƻƴ ƻŦΥ 
 

1. Attitude and cooperation 
 

2. Attempt and/or effort made 
 

3. Growth in skill development 
 

Appropriate gym dress is required which shall include sneakers, socks, shorts/sweats, and a T-Shirt or sweatshirt.  Swimming is 

scheduled on Tuesdays in April, May, and June.  There is no additional charge for the swim programs, and certified instructors are 
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provided by the school.  A bathing suit is required.  Students who do not bring the proper clothing for P.E. will not be able to 
participate.  They will not receive credit for that class.  If a student is excused due to injury or illness, they will be given an alternate 
assignment.   

 
COMPUTERS 
 
Computers are used for word processing, research, skill practice, simulation and communication.  As part of the Internet Network, 
our students have access to research information and can communicate via Email with sources, as well as student and teachers 
around the world, to share projects and ideas.  Students will have opportunities to use the school computers during instructional 
time.  Students are allowed to use only existing software on the network.  Under no circumstances are students allowed to load 
programs or games into the computer network, or to interfere with the management system on the hard disk drive.  Students will 
access the Internet only under direct teacher supervision. 
 
For more information, see the INTERNET POLICY on Pages10, 11, and 12 of this Handbook. 
 

GUIDANCE 
 

Waterville Valley Elementary has a Guidance Counselor one (1) day a week.  It is the responsibility of the school counselor to try to 
help the child function better in school.  The counseling program is primarily preventive and directed to develop better self-esteem, 
strengthen his/her success.  The counselor works with whole class, group, and individuals, which help students to develop a sense of 
personal worth and an increased understanding of themselves. The counselor is an integral part of the child study team and works 
cooperatively with all classroom teachers and specialists. 
 

SPECIAL EDUCATION SERVICES 

Resource Room 

A resource room is available for those children who are identified as needing special educational assistance.  Special education 
places special emphasis on improving reading, writing, spelling, language arts and math skills, both in the Resource Room and in the 
regular classroom.  Assistance in organizational and study skills is provided for those students requiring support.   

Speech and Language Therapist  

Waterville Valley Elementary School contracts the services of a speech and language therapist.  The objective of speech therapy is to 
correct speech defects.  Any deviation from normal speech patterns such as lisping, omissions, or substitutions of sounds is 
considered a speech defect.  Although many children outgrow their speech difficulties, waiting does not work for all children.  Since 
speech correction is done most easily in the early years, before the poor speech habits become fixed, students may become eligible 
for the program starting in kindergarten.  [ŀƴƎǳŀƎŜ ǘƘŜǊŀǇȅ ƛǎ ŘƛǊŜŎǘŜŘ ōȅ ŀ ǎǘǳŘŜƴǘΩǎ LƴŘƛǾƛŘǳŀƭ 9ŘǳŎŀǘƛƻƴŀƭ tƭŀƴ όLΦ9ΦtύΦ 

Special Education Director 

Waterville Valley Elementary School has the services of a Special Education Director, who is responsible for coordinating all special 
education services in accordance with PL 94-142 and the New Hampshire Rules for the Education of Children with Disabilities.   

Title I Reading Recovery  

Reading Recovery is an intensive, short-term reading program available to students in the summer between grades 1 and 2.  
Students receive one-on-one instruction in daily 30 minute lessons over a 12 to 20 week span.  Reading Recovery offers specialized 
reading assistance to students who meet a specified set of criteria.  Parental permission is required for participation in Reading 
Recovery.  

Reading Specialist 

The reading specialist is a consultant to teachers at Waterville Valley Elementary School.  She is an integral member of the Literacy 
Team and helps teachers with concerns about student strengths and weakness with recommendations for interventions and 
materials. 
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Special Education 

It is the policy of SAU #48 to provide appropriate educational services for students with special needs.  SAU #48 recognizes two 
categories of special needs students:  disabled and non-disabled.  

Special education services for disabled special needs students are provided in accordance with federal and state laws which address 
the educational needs of such students.  The State of New Hampshire recognizes three general types of disabilities:  physical, 
intellectual, and emotional.  Within these broad categories are breakdowns of specific disabling conditions, with criteria specified for 
each.  

Special educational services for non-disabled special needs students are provided at the discretion of the school district.  Although 
such services are not required by law, SAU #48 makes every attempt to provide appropriate special services for these students.  A 
non-disabled special needs student generally has problems that are not severe enough to meet the criteria for inclusion in the 
ŘƛǎŀōƭŜŘ ŎŀǘŜƎƻǊȅΣ ōǳǘ ǇǊƻōƭŜƳǎ ǘƘŀǘ ŀǊŜ ƻŦ ŀƴ ƛŘŜƴǘƛŦƛŀōƭŜ ƴŀǘǳǊŜΣ ŀƴŘ ŘƛǊŜŎǘƭȅ ƛƴǘŜǊŦŜǊŜ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘo learn at a 
normal or predicted rate or in a normal manner. 

Referral:  Any student suspected of having an educational disability will be referred to the Special Education Evaluation Placement 
Team (SEEPT).  Parents, teachers, or any person who bears a responsibility for the student, may make a referral by completing the 
form called "Special Education Referral."  Diagnostic testing may also be requested by filling out this form.  The school principal will 
make referral forms available to any parent who asks for one, or who feels that his or her child is not being provided with 
appropriate educational services. 

Diagnosis and Prescription:  The purpose of SEEPT is to determine the nature (diagnosis) of any problems that interfere with the 
academic growth of the student referred, and to make recommendations (prescription) regarding an appropriate educational 
program for student with special needs.  The team, composed of educational professionals (teachers, specialists, consultants) is the 
body that determines if a student does indeed have special educational needs, and if she or he is disabled according to the State 
Department of Special Education criteria.  The team will make these determinations after appropriate investigative measures.  These 
could include a review of existing records, diagnostic testing, observation, student or parent interviews, and consultations.  
Diagnostic testing will be done only if deemed necessary and first using the resources of the local school.  When local resources are 
exhausted, further testing may be sought by the team utilizing private consultants.  Individual diagnostic testing will be undertaken 
only after written permission is obtained from the parent or guardian.  The school district will be responsible for any costs incurred 
from educational testing recommended and arranged by the team.  Parents who disagree with the results of a diagnostic evaluation 
done by the school have the right to obtain their own evaluation of the student and have the results of such evaluation considered 
by the team.  The school district is not responsible for costs related to diagnostic evaluations which have not been recommended by 
and arranged for by the team. 

Students with disabilities who have special educational needs that cannot be met locally will be provided with appropriate out-of-
ŘƛǎǘǊƛŎǘ ǇǊƻƎǊŀƳǎΦ  ¢ƘŜ ǘŜŀƳ ƳŀƪŜǎ ƛǘǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ōŀǎŜŘ ƻƴ ǘƘŜ ǇǊƛƴŎƛǇƭŜ ƻŦ ƳŜŜǘƛƴƎ ǎǘǳŘŜƴǘΩǎ ƴŜŜŘ ƛƴ ǘƘŜ ƭŜŀǎǘ ǊŜǎǘǊƛŎǘive 
environment.  Any recommendations made will include the most conservative, closest-to-normal educational environment that will 
still meet the student's needs.  Any recommendations made for these students must have written parental agreement before they 
can take effect.  In case of disagreement between the team and the parent as to appropriate programming for the student, the 
school board will hear the case and make a decision.  Decisions may be appealed to the State Board of Education.  Costs of out-of-
district placements recommended by the team and accepted by the parent will be paid for by the school district at least to the 
minimum extent determined by law.  Costs of special programs not recommended and arranged by the team are not assumed by 
the school district.  

ALTERNATIVE EDUCATION PLANS: 

Students not eligible for special education but in need of special programs will be reviewed by the Child Study Team and 
recommendations for a program will be made.  Parents will be asked to give their written consent before any special services or 
individual arrangements are provided.  Parents have the right to refuse permission for any portion of a non-disabled special needs 
program.  In such cases the service will not be provided. 
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504 PLAN: 

Students identified as disabled who need accommodations to access education but who do not require Special Education may be 
placed on a 504 Plan.  SAU #48's non-discrimination policies and procedures are followed in developing the plan and determining 
eligibility.   

FOR PARENTS: 

NOTICE OF RIGHTS PURSUANT TO RSA 186-C:16-b, THE STATUTE OF LIMITATIONS FOR SPECIAL EDUCATION CASES  

The state and federal special education laws (New Hampshire Revised Statutes Annotated, Chapter 186-c and Title 20, United States 
Code, Sections 1400-мпмрύ ǊŜǉǳƛǊŜ ǘƘŀǘ ǘƘŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘ ƻŦŦŜǊ ŀ άŦǊŜŜΣ ŀǇǇǊƻǇǊƛŀǘŜ ǇǳōƭƛŎ ŜŘǳŎŀǘƛƻƴέ ǘƻ ŀƭƭ educationally disabled 
children.  These statutes define educationally disabled children as children suffering from certain enumerated disabilities who are 
between the ages of 3 and 21 and who have not yet obtained a high school diploma. 

A free appropriate public education consists of specially designed instruction and educationally related services in accordance with 
ŀƴ ƛƴŘƛǾƛŘǳŀƭƛȊŜŘ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ŘŜǾŜƭƻǇŜŘ ōȅ ǘƘŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘ ƛƴ Ŏƻƴǎǳƭǘŀǘƛƻƴ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎ ŀƴŘκƻǊ ǘƘŜ ǎǘudent. 

If you suspect that your child is educationally disabled and qualifies for such special services, you may make a written referral 
ǊŜǉǳŜǎǘƛƴƎ ǘƘŀǘ ǘƘŜ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘ ŘŜǘŜǊƳƛƴŜ ȅƻǳǊ ŎƘƛƭŘΩǎ ŜƭƛƎƛōƛƭƛǘȅΦ  {ǳŎƘ ǊŜŦŜǊǊŀƭǎ ǎƘƻǳƭŘ ōŜ ŀŘŘǊŜǎǎŜŘ ǘƻ ¢ƘŜ tǊƛƴŎƛǇŀƭΣ Waterville 
Valley Elementary School, 11A Noon Peak Road, Waterville Valley, NH 03215. 

The special education laws confer many rights and obligations upon parents and school districts regarding educationally disabled 
children.  These include, but are not limited to, the following which are listed in Title 20, United States Code, Section 1415(b):  

1.  Parents may examine all relevant records with respect to the identification, evaluation, and educational   placement of the child, 
and the provision of a free appropriate public education.  

2.  Parents may obtain an independent educational evaluation.  

3.  The school district must adopt procedures to protect the rights of the child.  

4. Whenever the parents of the child are unknown or unavailable or whenever the child is a ward of the state, procedures may 
include the assignment of an individual who is not an employee of the school district or the state department of education to act 
ŀǎ ŀ ǎǳǊǊƻƎŀǘŜ ŦƻǊ ǘƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘǎ ƻǊ ƎǳŀǊŘƛŀƴΦ  

5.  The school district must give the ŎƘƛƭŘΩǎ ǇŀǊŜƴǘǎ ƻǊ ƎǳŀǊŘƛŀƴ ǇǊƛƻǊ ǿǊƛǘǘŜƴ ƴƻǘƛŎŜ ǿƘŜƴŜǾŜǊ ǘƘŜ ŘƛǎǘǊƛŎǘ ǇǊƻǇƻǎŜǎ ǘƻ ƛƴƛǘƛŀǘŜ ƻǊ 
change, or refuses to initiate or change, the identification, evaluation, or educational placement of the child or the provision of a 
free appropriate public education.  The school district must adopt procedures designed to ensure that this notice fully informs 
the parents or legal guardian in their native language of all procedures available under Section 1415, unless it is clearly not 
feasible to do so.  

6.   The school district must adopt procedures which include the opportunity to present complaints with respect to any matter in 
relation to the identification, evaluation, or educational placement of the child, or the provision of free appropriate public 
education to such child.  

7.  ²ƘŜƴŜǾŜǊ ŀ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘ ǊŜŎŜƛǾŜǎ ǎǳŎƘ ŀ ŎƻƳǇƭŀƛƴǘΣ ǘƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘǎ ŀƴŘ ƎǳŀǊŘƛŀƴ ǎƘŀƭƭ ƘŀǾŜ ǘƘŜ ƻǇǇƻǊǘǳƴƛǘȅ ŦƻǊ ŀƴ ƛƳǇŀrtial 
due process hearing which shall be conducted by an administrative hearing officer appointed by the state department of 
education.  The hearing officer shall not be an employee of any agency involved with the education or care of the child.  The 
ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ƘŜŀǊƛƴƎ ƻŦŦƛŎŜǊΩǎ ŘŜŎƛǎƛƻƴ Ƴŀȅ ōŜ ŀǇǇŜŀƭŜŘ ǘƻ ¦{ 5ƛǎǘǊƛŎǘ /ƻǳǊǘ ƻǊ ǘƘŜ bŜǿ IŀƳǇǎƘƛǊŜ {ǳǇŜǊƛƻǊ /ƻǳǊt. 

{ǘŀǘŜ ƭŀǿ ŜǎǘŀōƭƛǎƘŜǎ ǎƘƻǊǘ ŘŜŀŘƭƛƴŜǎ ŦƻǊ ǊŜǉǳŜǎǘƛƴƎ ŀƴ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ƘŜŀǊƛƴƎ ŀƴŘ ŦƻǊ ŀǇǇŜŀƭƛƴƎ ǘƘŜ ƘŜŀǊƛƴƎ ƻŦŦƛŎŜǊΩǎ ŘŜŎƛǎƛon to the 
courts.  According to New Hampshire Revised Statutes Annotated, Section 186-c:16-b, which became effective on May 1, 1992: 
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1.  Any action seeking to enforce special education rights under state or federal law shall be commenced by requesting an 
administrative hearing from the state department of education within 2 years of the date on which the alleged violation was or 
reasonably should have been discovered.  However, any action against a school district to recover the costs of a unilateral 
special placement shall be commenced by requesting an administrative hearing from the state department of education within 
90 days of the unilateral placement.  

2.    Where the parent, legal guardian, or surrogate parent has not been given proper notice of special education rights pursuant to 
Title 20, United States Code, Section 1415(b), including notice of the time limitations in New Hampshire Revised Statutes 
Annotated Section 186-C:16-b, such limitations shall run from the time notice of those rights is properly given.  The state 
department of education shall make available a model notice of rights which school districts may use as one means of 
complying with this notice.  

3.  !ƴ ŀǇǇŜŀƭ ŦǊƻƳ ǘƘŜ ǎǘŀǘŜ ŘŜǇŀǊǘƳŜƴǘ ƻŦ ŜŘǳŎŀǘƛƻƴ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ƘŜŀǊƛƴƎ ƻŦŦƛŎŜǊΩǎ ŘŜŎƛǎƛƻƴ ǘƻ ŀ ŎƻǳǊǘ ƻŦ ŎƻƳǇŜǘŜƴǘ ƧǳǊƛǎŘƛŎǘƛon 
shall be commenced within days from receipt of the decision.  All such decisions shall be sent certified mail, return receipt 
requested.  

4.    Any action under Title 20, United States Code, Section 1415(e) seeking reimbursement from the school district for attorneys fees 
related to a request for an administrative hearing, shall be commenced within 120 days from receipt of the state department of 
ŜŘǳŎŀǘƛƻƴ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ƘŜŀǊƛƴƎ ƻŦŦƛŎŜǊΩǎ ŘŜŎƛǎƛƻƴΦ  

5.    Where a unilateral placement has been made without the school district of residence being offered a reasonable opportunity to 
evaluate the child and to develop an individualized education plan, reimbursement may not be sought from the school district 
for any costs incurred until the school district is given an opportunity to evaluate the child and to develop an individualized 
education plan. 

SAU #48, Assistive Technology Lending Policy: 

SAU #48 encourages the use of assistive technology for students with disabilities.  However, due to the high cost and fragile 
construction of technology such as an AlphaSmart, tape recorder, QuickPad, laptop, etc., the following policy addresses the lending 
of such equipment.  

1. All state and federal laws relating to the use of equipment will be followed.  
2. The equipment will be used for school-related work only.  
3. No food or drink is permitted in the vicinity of the equipment.  
4. !ƴȅ ƳŀƭŦǳƴŎǘƛƻƴ ǿƛƭƭ ōŜ ǊŜǇƻǊǘŜŘ ƛƳƳŜŘƛŀǘŜƭȅ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǎŜ ƳŀƴŀƎŜǊΦ  
5. Any repair of replacement costs that are determined to be due to student misuse will be the responsibility of the 

student/family.  
6. All software will be installed by district technology personnel only.  
7. Remote game playing is prohibited including Internet game access, IRC Internet Relay Chat, MUPS (Multi-User Dungeons) 

and other games and chats.  
8. Laptops will be replaced with an AlphaSmart or similar word processor while repair needs are addressed and implemented.  
9. No student will be given a second piece of equipment for lending if damage is determined to be due to student/family 

misuse beyond normal wear and tear.  
10. If a second piece of equipment is issued and subsequently damaged beyond SAU #48 repair, whether it is the fault of the 

borrower/family or not, it will not be replaced, but the student will be issued an AlphaSmart or similar word processor.  
11. Waterville Valley technology personnel have access to all files and may review the contents of the files when investigating 

problems.  

For additional information regarding special education and the special education laws, please contact:   

Director of Special Services, SAU #48, 47 Old Ward Bridge Road, Plymouth, NH 03264, (603-536-1254) 
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CONFIDENTIAL RECORDS 
 
The following educational records may be collected, maintained and used by our school.  Parents may review these records and are 
asked to send a letter to the Principal listing which records you wish to review.  We will establish a time and date to accommodate 
your request.  You may be charged a fee per page to copy these records. 
 

1. Cumulative Records are located in the Library. 
2. Health Records are located in the Library. 
3. Special Education Records are located in the Library. 
4. 504 Records are located in the Main Office. 
5. {ǘǳŘŜƴǘǎΩ ƎǊŀŘŜǎ ŀǊŜ ƭƻŎŀǘŜŘ ƻƴ ǘƘŜ Ƴŀƛƴ ŎƻƳǇǳǘŜǊ ŀƴŘ ƛƴ ǘƘŜ ǘŜŀŎƘŜǊΩǎ ƎǊŀŘŜ ōƻƻƪΦ 
6. Portfolios of student work and logs of student specific progress are ƪŜǇǘ ƛƴ ǘƘŜ ǘŜŀŎƘŜǊΩǎ ŎƭŀǎǎǊƻƻm. 

 
BLENDING GIFTED EDUCATION 
 
Waterville Valley Elementary School is committed to education that recognizes student differences.  We wish to provide students 
with an education environment that encourages maximum development by stimulating their interests and abilities and nurtures 
their gifts and talents, while providing for their social, educational, and career needs.  Our curriculum is flexible to allow each 
student to go as far as she/he is able under teacher direction and guidance.  We also offer the following extra-curricular programs to 
challenge the students to reach their maximum potential.   
 

LEGO TECHNICS AND ROBOTICS 
 
Students in grades 5 and 6 work with the Lego Technics program to promote special relationships; cause & effect, gear ratios, 
distance and power. 
 
Students in grades 7-8 work with the Lego Robotics program to learn to design computer programs for their individually designed 
robots. 

 
JOHNS HOPKINS TALENT SEARCH 
 

SAU #48 participates in the CTY Talent Search that seeks to identify academically talented students entering 7
th

 grade.  Students who 
meet the initial requirement of scoring at the 97

th
 percentile or higher mathematical, verbal, social studies, or total battery scores of 

the California Achievement Tests (CAT) are encouraged to take the SAT to further qualify for programs offered at Johns Hopkins.  
There are SAT preparatory classes offered at the Plymouth Regional High School for all qualified 7

th
 and 8

th
 graders.  This is intended 

as an enrichment activity, as well as an opportunity for identified students from SAU #48 Schools to meet and get to know each 
other.   
 

MINDFLIGHT  
 

Mindflight at Plymouth State University was designed by the Blending Gifted Educational Committee to offer students in grades 5-8 
an affordable enrichment experience.  Students who excel in academics, art, movement, or technology are invited to participate.  It 
is a weeklong summer experience. 

 
EDUCATIONAL THEATRE COLLABORATIVE (ETC) 
 
The Educational Theatre Collaborative is a performing arts experience sponsored by Plymouth Elementary School, Friends of the 
Arts, and Plymouth State University.  This high quality production includes Equity and Non-Equity performers.  Each year, auditions 
are held in November and the performance is in late January.  In addition to the main stage production, there are workshops in 
drama and art.  Waterville Valley Elementary school participates in the Integrated Arts show each year as part of the ETC project. 
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FIELD TRIPS 
 

Field trips are planned educational experiences correlating closely with grade-level curricula.  Since these lessons occur away from 
ǘƘŜ ǎŎƘƻƻƭ ƎǊƻǳƴŘǎΣ ŀ ǇŜǊƳƛǎǎƛƻƴ ǎƭƛǇ ǎƛƎƴŜŘ ōȅ ŀ ǇŀǊŜƴǘ ƻǊ ƎǳŀǊŘƛŀƴ ƛǎ ŀ ǇǊŜǊŜǉǳƛǎƛǘŜ ŦƻǊ ŀ ǎǘǳŘŜƴǘΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴΦ  tŀǊŜƴǘ volunteers 
acting as chaperones need to comply with RSA 189:13-a. 
 
For additional information, see TRANSPORTATION on page 9 of this Handbook. 
 

MIDDLE SCHOOL CO-CURRICULAR ACTIVITIES 
 
Students in grades 6-8 may participate in co-curricular activities at the other SAU schools at the expense of the Waterville Valley 
Elementary School.  Please see the principal if your son/daughter is interested.  A courtesy call will be made to Campton, Thornton, 
Holderness, and Plymouth to assure there is room on the team and financial arrangements and medical records are in order.  
Generally, an updated physical and a tetanus shot in grade 7 is a requirement. 

 
HEALTH 
 

SCHOOL NURSE 
 

The school nurse is contracted for six (6) half-days per year.  He/She checks immunization, does annual vision and hearing checks, 
records yearly heights and weights, checks for scoliosis, and participates in kindergarten screenings.  He/She is available for 
consultation with parents and staff as needed. 
 

IMMUNIZATION REQUIREMENTS 
 

Prior to or at the time of school entry, all children in the Waterville Valley Elementary School must be immunized according to New 
Hampshire State Lay, RSA: 141-C.  All children entering kindergarten are required by the State of New Hampshire to have a physical 
exam before entering school.  In accordance with the Sate of NH Department of Health & Human Services, the MMR#2 (Measles, 
Mumps, Rubella) immunization should be given prior to entry into 7

th
 grade. 

 

MEDICAL PROCEDURES 

MEDICATION:   All students needing medicine during the school day must have their parents report in person to the school nurse or 
designated person, in order to sign a medication disbursement form.  All prescription medicine must be in medically labeled 
pharmaceutical containers with name, amount and times posted.  Please do not send children to school with medication.  All 
medicine must be delivered to the school nurse or principal by a parent or guardian.  

IMMUNIZATIONS:  All students must have current immunizations ŀƴŘ ŘƻŎǳƳŜƴǘŜŘ ǊŜŎƻǊŘǎ ƛƴ ǘƘŜ ƴǳǊǎŜΩǎ ƻŦŦƛŎŜ ōŜŦƻǊŜ ŀǘǘŜƴŘŀƴŎŜ 
at school.  
 

PHYSICAL EXAMINATIONS:   All ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƘŀǾŜ ŀ ŘƻŎǘƻǊΩǎ ǇƘȅǎƛŎŀƭ ŜȄŀƳƛƴŀǘƛƻƴ ǇǊƛƻǊ ǘƻ ŀǘǘŜƴŘƛƴƎ ǎŎƘƻƻƭΦ  Middle school 
students playing sports require an annual physical.  Sports physicals may be provided at the school prior to the start date of the 
sport.  

INJURY:  Minor injuries will be treated at school.  Parents will be notified immediately if a major injury or illness occurs.  Parents 
must have on record a SAFE form for each child, ways to contact them in case of emergency and a person to contact if they cannot 
be reached.  In life threatening emergencies, 911 will be called and immediate attention will be given to the child while in the 
process of reaching the parents.  

HEALTH SCREENINGS:  The school nurse will routinely screen for vision, hearing and spinal health.  A dental hygienist will screen all 
students.  
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MEDICAL RELEASE FORMS 
 
Medical release forms are required before medication can be given at school. 
 
SAMPLE MEDICATION RELEASE FORM: 
 
My child, ______, a student at the Waterville Valley Elementary School in grade ______, requires medication during the school day 
as prescribed by his/her physician. 
 
The medication should be delivered to the school secretary or Principal by a parent/guardian.  It should be in the container properly 
labeled (pharmacy label) with the stǳŘŜƴǘΩǎ ƴŀƳŜΣ ǘƘŜ ǇƘȅǎƛŎƛŀƴΩǎ ƴŀƳŜΣ ŘŀǘŜ ƻŦ ƻǊƛƎƛƴŀƭ ǇǊŜǎŎǊƛǇǘƛƻƴΣ ŀƴŘ ƴŀƳŜ ƻŦ ƳŜŘƛŎƛƴŜΦ 
 
A written statement from the prescribing physician detailing the administering of medication must accompany this request. 
 
We, the parent/guardian, authorize the school to assist our child in taking oral medication and agree that we will not hold liable any 
member of the school staff or an individual of official capacity who is directed by us (the parent/guardian) and the school 
administrator to assist our child in taking said oral medication. 
 
_____________________________________ ____________________________________ 
Date      Signature of Parent or Guardian 
 
tI¸{L/L!bΩ{ w9thw¢Υ 
 
The above named child, ______________________________, requires medication during the school day as follows: 
 
Identification of medicine:           
 
 
Dosage:     Method of Taking:        
 
Time schedule to be observed: ______________________________________________________ 
 
This order is effective until:           
 
______________________________________       
Date      Signature of Physician 
 

 
School Dental Health Program  
 
Services include: 
 

1. Free dental screening: Once per school year (January)  All students will participate unless parents request no 
participation. A dental screening consists of ƭƻƻƪƛƴƎ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳƻǳǘƘ ǿƛǘƘ ŀ ŦƭŀǎƘƭƛƎƘǘ ŀƴŘ ŀǎǎŜǎǎƛƴƎ ǘƘŜ ƘŜŀƭǘƘ 
of the teeth and gums. The screenings will be performed by a registered dental hygienist. At Waterville Valley 
Elementary, the dental screenings will take place in January. 

  
2. Free fluoride varnish application: Applied twice per school year (Jan/May). (parental permission required) 

 
3. Dental cleaning: Once per school year (Jan.). (parental permission required) *Eligibility requirements and sliding 

scale fees apply 
 

4. Sealants: Once per school year (Jan.). (parental permission required) *Eligibility requirements and sliding scale fees 
apply 
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REPORT CARD AND PROGRESS REPORTS 
 

REPORT CARDS 
 
Report cards are issued three (3) times a year.  Please examine report cards carefully, sign the accompanying sheet, and return it to 
school with your child.  Parent/teacher conferences are scheduled for each student in October and March and by parent request.  If 
ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ǘƻ ƳŜŜǘ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊΣ ǇƭŜŀǎŜ Ŏŀƭƭ ǘƘŜ ǎŎƘƻƻƭ ǘƻ ƳŀƪŜ ŀƴ ŀǇǇƻƛƴǘƳŜnt. 

 
PROGRESS REPORTS 
 
Progress reports for grades K-8 are sent home at the halfway point of each trimesterΦ  ¢ƘŜȅ ƭƛǎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳǊǊŜƴǘ ƎǊŀŘŜ ƛƴ ŜŀŎƘ 
major subject and may include a short narrative.  Progress reports must be signed by a parent or guardian and returned to school.  
Progress reports in grades K-5 are also sent home halfway through each term. 

 

REPORT CARD AND PROGRESS REPORT SCHEDULE 
 

PROGRESS REPORTS: 
 

October 14, 2011 (Friday) 
January 20, 2012 (Friday) 
May 4, 2012 (Friday) 
 

REPORT CARDS: 
 
December 9, 2011 (Friday) 
March 23, 2012 (Friday) 
June 29, 2012 (Friday) 
 

MIDDLE SCHOOL GRADES 
 
Parents in grades 6, 7, 8

th
 ƎǊŀŘŜǎ Ƴŀȅ ŀŎŎŜǎǎ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ƎǊŀŘŜǎ ǘƘǊƻǳƎƘ ǘƘŜ {b!t ǇǊƻƎǊŀƳ ŀǘ ŀƴȅ ǘƛƳŜΦ  ¢ƘŜ ǘŜŀŎƘŜǊ ǳǇŘŀǘŜǎ ǘƘŜ 

grades on Sunday evenings. 
 
Parents are encouraged to frequently check grades and discuss progress, missing assignments and low test grades.  Missing 
assignments may be passed in for a lower grade and low test grades may be redone for a higher grade. 
 
The 6-8 teacher will provide parents with directions to access grades the first week of school. 
 
Any questions, direct them to the teacher.  Any further concerns, please direct them to the Principal.  Timeliness of concerns makes all 
the difference.  Please act promptly on any concerns. 
 

ADDITIONAL SCHOOL POLICIES 
 

PSYCHOLOGICAL SERVICES 
 

Psychological services at the Waterville Valley Elementary School are used to promote student learning when a student(s) is 
experiencing academic difficulties.  The Waterville School District employs psychological services to students for: 
 

 Testing and evaluation. 
 

 Students whose Individual Educational Plans (I.E.P.) reflects the need for therapy. 
 

 Students referred by the guidance counselor, teacher, and Principal for further support. 
 

 Consultation to the staff. 
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POLICY OF NON-DISCRIMINATION 
 

The School Administrative Unit #48 School Boards including, Campton, Ellsworth, Holderness, Pemi-Baker, Plymouth, Rumney, 
Thornton, Waterville Valley, and Wentworth have adopted a policy of nondiscrimination on the basis of sex, race, creed, color, 
country of national origin, handicapping condition, disability or age. 
 
The School Boards of SAU #48, in accordance with the requirements of the Title IX of the Education Amendments of 1972; Public 
Law 92:318; Section 504 of the Rehabilitation Act of 1973, Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975, 
Individuals with Disabilities Education Act, and amendments thereto in Public Laws, hereby declare formally that it is the policy of 
the Boards in their actions, and those of their employees, that there shall be no discrimination on the basis of sex, race, creed, color, 
country of national origin, disability or age for employment in, participation in, or operation and administration of any educational 
program or activity in the School Administrative Unit #48 schools. 
 
Inquires, complaints and other communications relative to the compliance of this policy and other public laws and federal 
regulations concerned with nondiscrimination, shall be addressed to the Assistant Superintendent, 47 Old Ward Bridge Road, 
Plymouth, New Hampshire 03264, Telephone 536-1254, who is hereby designated as the Coordinator.  Any complaints or alleged 
infractions of the policy, law, or applicable regulations, will be processed through the grievance procedures on pages 5 and 6 of this 
document. 
 
The Boards acknowledge that their policy of nondiscrimination applies to employment practices in hiring and personnel 
management as well as to admissions and participation in, and operation and administration of programs and activities within 
School Administrative Unit #48, and is applicable to all persons employed or served by the districts. 

Complaint to the Office for Civil Rights (OCR) 
The right of a person to a prompt and equiǘŀōƭŜ ǊŜǎƻƭǳǘƛƻƴ ƻŦ ǘƘŜ ŦƛƭŜŘ ŎƻƳǇƭŀƛƴǘ ǿƛƭƭ ƴƻǘ ōŜ ƛƳǇŀƛǊŜŘ ōȅ ǘƘŜ ǇŜǊǎƻƴΩǎ ǇǳǊǎǳƛǘ ƻŦ 
other remedies, such as the filing of a nondiscrimination complaint with the responsible federal department or agency.  Using the 
ŘƛǎǘǊƛŎǘΩǎ ƎǊƛŜǾŀƴŎŜ ǇǊƻŎŜŘǳǊŜ ƛǎ ƴƻǘ a prerequisite to the pursuit of other remedies. 
 
    Office for Civil Rights 
    Region I, U.S. Department of Education 
    33 Arch Street, Suite 900 
    Boston, Massachusetts 02110-1491 
 
These rules will be construed to protect the substantive rights of interested persons, meet appropriate due process standards and 
assure that SAU #48 complies with all Nondiscrimination Policies and Procedures. 
Revised 11/03/05 

 
WEAPONS POLICY 
 
STATEMENT: 
 
Weapons are not permitted on school property.  Visitors, faculty, staff, and students are not allowed to carry weapons in the school 
buildings, on school property, or at school sponsored events. 
 
PENALTY: 
 
The possession of firearms on school property will result in expulsion.  Other weapon violations can result in suspension or 
expulsion. 
 
REGULATIONS: 
 

 Any violation of this policy may be reported to the police. 
 

 In addition, students shall have weapons confiscated.  Parents or guardians will be notified and appropriate disciplinary action 
shall be taken by the school administration 
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 Weapons include, but are not limited to: firearms, knives, pellet and BB guns, firecrackers, brass knuckles, self-defense sprays 
(MACE, pepper or other sprays) or any object that cannot be used to inflict harm or injury. 

 

 Law enforcement personnel are exempt. 
 

 Courses or activities, such as hunter safety, require the specific written approval of a waiver and monitoring by the 
administration. 

 

 The school district certifies it is in compliance with RSA 193:13 (Suspension and Expulsion of Students) 
 
For additional information, please refer to STANDARDS OF BEHAVIOR on Pages 22-23 of this Handbook. 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 

The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of age ("eligible students") certain 
rights with respect to the student's education records: 

(1) The right to inspect and review the student's education records within 45 days of the day the District receives a request for 
access.  

 Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to 
inspect.  The principal will make arrangements for access and notify the parent or eligible student of the time and place 
where the records may be inspected. 

(1a) The school district will charge 10 cents per copy for any copy of records beyond 10 pages.  

(2) The right to request the amendment of the student's education records that the parent or eligible student believes are 
inaccurate or misleading.  

 Parents or eligible students may ask the school district to amend a record that they believe is inaccurate or misleading.  
They should write the school principal, clearly identify the part of the record they want changed, and specify why it is 
inaccurate or misleading.  

 If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the 
parent or eligible student of the decision and advise them of their right to a hearing with the Superintendent regarding the 
request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing.  

(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, 
except to the extent that FERPA authorizes disclosure without consent. 

 One exception which permits disclosure without consent is disclosure to school officials with legitimate educational 
interests.  A school official is a person employed by the district as an administrator, supervisor, instructor, or support staff 
member (including health or medical staff and law enforcement unit personnel); the School Board, when in session; a 
person or company with whom the district has contracted to perform a special task (such as an attorney, auditor, medical 
consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks. 

 A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his 
or her professional responsibility. 

 DIRECTORY INFORMATION - A second exception which permits disclosure without consent is directory information.  The 
school defines directory information as:  name, address, telephone number, date of birth, subject areas taken, participation 
in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees, 



49 

awards, most recent educational institution attended and information found in yearbooks and published programs for 
athletic and other school events. 

 The school will release such directory information to any external agency and institution deemed appropriate by the 
administration, upon receipt of a request for such information. 

 Parents and students may refuse designation of any of or all the above categories of personally identifiable information as 
directory information for specific students provided that a written request to the effect is received by the principal of the 
school on or before October 1 of the current school year.  Upon request, the District discloses education records without 
consent to officials of another school district in which a student seeks, or intends, to enroll.  

 (4) The right to file a complaint with the US Department of education concerning alleged failures by the District to comply with 
the requirements of FERPA.  The name and address of the office that administers FERPA are:  

Family Policy Compliance Office  

US Department of Education  

   600 Independence Avenue, SW  

   Washington, DC  20202-4605 

CRIMINAL RECORDS CHECK 

 
Any adult (18 or over) working with students is required by the State to undergo a Criminal Records check including fingerprinting.  
Student teachers, methods students and substitute teachers should obtain forms and pay the applicable fee at the SAU office.  
Volunteers can pick up forms at the SAU office; the district will pay the fees. 
 

TEACHER QUALIFICATIONS 
 
A parent may request information regarding the professional qualifications oŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘŜŀŎƘŜǊǎΦ  ¢Ƙƛǎ 
information consists of the following: 
 

1. Whether the teachers are qualified (HQT) and NH State certified for the grade levels and/or subject areas taught. 
 

2. Whether the teacher is teaching under emergency or other professional status that the state has waived. 
 

3. The degree major and any other graduate certification or degree held and the field of discipline of certification or degree. 
 

4. Whether the child is provided services by other professionals and, if so, their qualifications. 
 
Without a parent request, if a child has been taught for more than four (4) weeks by a teacher that is not highly qualified (certified) 
the parent will be notified. 
 
There is a Directory available at the SAU #48 office of all teachers. 
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APPENDIX 
SCHOOL CALENDAR 
Teacher In-Service Day Tuesday, August 23; Wednesday, August 

24, Thursday, August 25, 2011 
Labor Day Weekend 
 
School Opens 
Open House 

Friday, September 2, - Monday, September 
5, 2011 
Tuesday, September 6, 2011 
Wednesday, September 28, 2011 

Columbus Day Monday, October 10, 2011 * 
Progress Reports Friday, October 14, 2011 
Parent/Teacher Conferences Thursday, October 27, 2011 ** 
±ŜǘŜǊŀƴΩǎ 5ŀȅ Friday, November 11, 2011 * 
Thanksgiving Recess ½ day Wednesday, November 23,** 

Thursday, Friday, November 24-25, 2011 * 
Report Cards Friday, December 9, 2011 

Holiday Concert Thursday, December 8, 2011   
Christmas Recess Friday ½ day December 23**, December 

26, 2011 ς January 2, 2012* 
Winter Program Begins Wednesday, January 4, 2012 
Staff Development Day Friday, January 13, 2012* 
Martin Luther King/Civil Rights Day Monday, January 16, 2012 * 
Progress Reports Friday, January 20, 2012 
Winter Recess February 27 ς March 2, 2012* 
Report Cards Friday, March 23, 2012 
Parent/Teacher Conferences Thursday, March 29, 2012 ½ day 

students** 
Spring Recess April 23 ς April 27, 2012* 
Progress Reports Friday, May 4, 2012 
Kindergarten Registration Wednesday, May 23, 2012 
Memorial Day Monday, May 28, 2012* 
Spring Musical/Art Show Thursday, June 7, 2012  
Last Student Day of School Thursday, June 14, 2012*** 
Last Teacher Day Friday, June 15, 2012 
Report Cards Friday, June 29, 2012*** 
Graduation TBA*** 
Snow Day Bank June 15-28, 2012 

 
*NO SCHOOL 
**HALF DAY 
***TENTATIVE 

Approved 3/21/11 
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WATERVILLE VALLEY SCHOOL DISTRICT ς 2011-2012 SCHOOL YEAR CALENDAR 

August 23 -25 -  Teacher Work 

Days 

 

August 24 ð SAU Common Day  

 

 

 

 

 

AUGUST ô11 

S M T W Th F S 

X 1 2 3 4 5 X 

X 8 9 10 11 12 X 

X 15 16 17 18 19 X 

X 22 (23) (24) (25) X X 

X X X X    
 

 SEPTEMBER ô11 

S M T W Th F S 

    X X X 

X X 6 7 8 9 X 

X 12 13 14 15 16 X 

X 19 20 21 22 23 X 

X 26 27 28 29 30  
 

 

 

September 6 ð 1st Day of School  

 

 

 

 

(19 days)  

     

October 10  - Columbus Day  

  

October 20 ð ½ day 

Parent/Teacher Conferences  

 

 

 

(20 days)  

OCTOBER ô11 

S M T W Th F S 

      X 

X 3 4 5 6 7 X 

X X 11 12 13 14 X 

X 17 18 19 [20] 21 X 

X 24 25 26 27 28 X 

X 31      
 

 NOVEMBER ô11 

S M T W Th F S 

  1 2 3 4 X 

X 7 8 9 10 X X 

X 14 15 16 17 18 X 

X 21 22 [23] X X X 

X 28 29 30    
 

 

November 11 ð Veterans Day  

 

November 23 ð ½ day  

 

November 24 -25 ð Thanksgiving 

Recess 

 

(19 days)  

December 23 ð ½ day  

 

December 26 ð 30 ð Holiday 

Season Break  

 

(17 days)  

DECEMBER ô11 

S M T W Th F S 

    1 2 X 

X 5 6 7 8 9 X 

X 12 13 14 15 16 X 

X 19 20 21 22 [23] X 

X X X X X X X 
 

 JANUARY ô12 

S M T W Th F S 

       

X X 3 4 5 6 X 

X 9 10 11 12 (13) X 

X X 17 18 19 20 X 

X 23 24 25 26 27 X 

X 30 31     
 

January 2 (Legal Holiday ð New 

Yearõs) 

 

January 13 ð K-8 SAU Day  

 

January 16 ð Martin Luther King 

Day  

 

(19 days)  

February 27 ð March 2 ð Winter 

Recess 

 

(18 days)  

FEBRUARY ô12 

S M T W Th F S 

   1 2 3 X 

X 6 7 8 9 10 X 

X 13 14 15 16 17 X 

X 20 21 22 23 24 X 

X X X X    
 

 MARCH ô12 

S M T W Th F S 

    X X X 

X 5 6 7 8 9 X 

X 12 13 14 15 16 X 

X 19 20 21 [22] 23 X 

X 26 27 28 29 30 X 

       
 

March 1 -2 ð Winter Recess 

(Contõd) 

 

March 22 ð ½ day 

Parent/Teacher Conferences  

 

 

(20 days)  

April 23 -27 ð Spring Recess 

 

 

 

 

(16 days)  

APRIL ô12 

S M T W Th F S 

X 2 3 4 5 6 X 

X 9 10 11 12 13 X 

X 16 17 18 19 20 X 

X X X X X X X 

X 30     X 
 

 MAY ô12 

S M T W Th F S 

  1 2 3 4 X 

X 7 8 9 10 11 X 

X 14 15 16 17 18 X 

X 21 22 23 24 25 X 

X X 29 30 31   
 

May 28 ð Memorial Day  

 

 

 

 

(22 days)  

 

June 14 ð ½ day ð last day for 

students  

 

June 15 ð last day for teachers  

 

June 15 -28 ð added per State 

standards to be used in case of 

inclement weather.  

 

(10 days)  

 

JUNE ô12 

S M T W Th F S 

     1 X 

X 4 5 6 7 8 X 

X 11 12 13 [14]  *15 X 

X *18 *19 *20 *21 *22 X 

X *25 *26 *27 *28 29 X 
 

  

Approved 3/21/11  
Please note:  This calendar may 

be changed by school board 

action or by inclement weather 

conditions such changes will be 

announced as far in advance 

as possible to avoid personal 

and family inconvenience.  

School cancell ations, eg. Snow 

days will extend the school 

year.  
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WATERVILLE VALLEY ELEMENTARY SCHOOL 
FACULTY AND STAFF 

 
2011 - 2012 

 
Administration 

Principal       Mrs. M. Gail Hannigan 

Administrative Asst./Secretary/Tech Asst.   Ms. Tammy Butler 

 
Classroom Teachers    

Grades K-2       Mrs. Judy McChesney 

Grades 3-5       Ms. Kate Metevia 

Grades 6-8       Mr. David Poole 
 
Grades 5-6 Math      Mrs. M. Gail Hannigan 
 
Special Education 

Teacher       Ms. Tonia Orlando 

Occupational Therapist     Mr. Christopher Dunstan 

Speech & Language Consultant    Mrs. Bridget Untersee 
 
Specialists 

Art, K-8       Mrs. Sara Nicolaisen 

Guidance/Health      Ms. Tessa Morphis 

Music        Mrs. Laurel Dodge 

Physical Education      Mr. Michael Rathgeber 

Librarian Consultant      Ms. Megan Kimball-Campbell (PRHS) 

Library Aide       Mrs. Patty Furgal 

Reading Specialist Consultant     Ms. Margaret Salt 

Nurse        Speare Hospital Contracted Service 

Custodian       Mr. Tim Rosewarne 
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PTA 
 
The Waterville Valley Parent Teacher Association meets each month.  All families are encouraged to join.  Dues are $20.00 per year, 
per student.  Make checks payable to WVES PTA.  Our PTA is a member of the New Hampshire Chapter of the National Parent 
Teacher Association.  The PTA functions as a support to the school in several ways.  It supports and promotes academic and arts 
ǇǊƻƎǊŀƳǎ ǘƻ ŜƴƘŀƴŎŜ ǎǘǳŘŜƴǘǎΩ ǎŎƘƻƻƭ ŜȄǇŜǊƛŜƴŎŜǎΦ Lǘǎ ŀƴƴǳŀƭ ŜǾŜƴǘǎ ƛƴŎƭǳŘŜ ŦǳƴŘǊŀƛǎƛƴƎ ǘƻ ƘŜƭǇ Ŧƛnance the annual weeklong upper 
grade trip, provision of refreshments for the Holiday and Spring Concerts and Teacher Appreciation Week. 
 
Meetings are held the first Friday of each month in the lunchroom at 8:15 a.m.  Minutes are sent out via email. 
 
Officers include: Co-President, Pam Stone; Co-President, Ann-Marie Brayton; Secretary, Nancy Knight and Treasurer, Missy Lash. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 


